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1'1~~.'.~l~la
One need for this material is straightforward. As an
organisation we acknowledge an ongoing need to
pursue excellence in the safety and care of people
who participate in our programs. This material
gives further expression to that pursuit of
excellence.

The other reason is sad. As reports of incidence of
child abuse increase in our society, organisations
that include children and youth in their clientele
need to lift their game. Recruitment, training, and
program delivery will be affected. The principles
and guidelines in this material respond to this need
as well.

We pray that your muustry will be enhanced by
what is inside!

This document is based largely on that produced by
Scripture Union Australia. We thank them for
pernussion to adapt the document to the needs of
our Diocese. As a result, the document's
terminology refers mainly to camping mission
activities with children and youth. All the principles,
however, can be applied to Sunday Schools, Kids
Clubs, uniformed groups, Youth groups, Emmaus
groups, Ichthus Camps or any other youth or
children's ministry activities.

Thankyou to all who assisted with the production of
the document especially those who offered legal
advice and assisted with graphics, layout and
printing. The children and young people of our
Diocese are indebted to you for your time and care.

::::::::.:::::.

I_~- PREfACE -
One need for this mate.ul u Jtmgtufo.\\'vd. As an 
organis3tion "''' OICkoo\\'led&e an ongoing IIIXd to 
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",110 participate m our p~. This m.t.t.erW 
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uwdt 
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r~{~__ ____
THE ̀SAF~T'Y& CAR,E'M~IVtJAL `` ~rHo rs ~,~ ~~~ro
Someone has described being a leader or a team
member like being a part of an early evening soapie.
Life can be incredibly intense. It's possible that in
the period of the program several significant life
issues are encountered. Friendships are made and
may' be broken. Emotions can run high. There are
the temptations to offer quick fix solutions to long
term problems.

The children and young people we encounter are
ours to care for. That care is not just helping them
discover Jesus and their place in God's world,
significant as this is. True care will be anticipatory,
pro-active and personal.

Care which is anticipatory thinks ahead and reflects
on its responsibility. It analyses situations and
prepares so that people experience the best we can
offer. To not prepare is not to care.

For children and young people to experience pro-
active care, their concerns must be our concerns.
We are interested not just in their spiritual
development. They are developing, dependent
people with fears, hopes and rights. Our
commitment needs to be to their overall benefit.

Our care needs to be personal because, in the end,
the most important thing is not the program; it's the
person.

This manual aims to help you think about various
aspects of care and to alert and train others about
safety and care. It is not e~chaustive. It cannot be
definitive in the areas it touches. Others, who have
professional expertise in specific areas, are
available when you need to know more.

This manual was written in the knowledge that
leaders are busy people who give their time
voluntarily. They don't need heavy reading on top of
responsibility for creative progranuning. But they
do need to be trained to care. That is why at various
points in this manual there are questions, exercises
and handouts. These will best be done by committed
team members working in a group.

Throughout this manual ̀ kids' is the term used for
those under sixteen _years of age. This is the upper
limit but there is no lower limit. We realise this is
an arbitrary cut-off point. It is not a legal definition,
nor does it suggest people over that age can be
ignored. We had to land somewhere!

The term ̀ kids' refers to people who in our culture
are called children and young teenagers. Their
description is not meant to deny the developmental
differences or the differing capacity for
responsibility that are characteristic of the under
16's.

Our laws reflect this broad understanding in that
under 16's are treated differently. As well there is
widespread community expectation about safety
and care on organisations and individuals who have
responsibility for under 16's.

Terms used repeatedly in this manual are

kids ... any person under 16 years of age

program ... the plan of all activities and events that
make a unit for which a team of people comes
together e.g., a famil}~ mission, a vacation camp, a
Kids Club, children's or youth group, etc.

activity ...apart of the program that supports and
develops the desired outcomes of the program e.g. a
bush dance

team member ... a volunteer over seventeen years
old who has responsibility in an activit}~ and is
accountable initially to the team leader.

team leader ... an experienced leader who has
responsibility for the overall program and is
accountable to the Priest in Charge of a Parish or
the Diocese.

Responsible body ... the people who ire ultimately
responsible for the activity or program and whom
the team leader is responsible to. In some cases this
will be the parish Priest and in other cases it will be
the relevent Diocesan Organisation.

F1'Y`F AN :;::>:::.:::. .~,~ R::@E _ .........:.:....................................................................................................................................................:.................:.::'
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CARING /S lwC~T AlSI ~P'T10JV.
A well planned program takes into account the need
to care. Every event and activity needs to reflect
that care.

Caring is not easily defined. It varies between
children and young people of different ages and
circumstances. Even kids of a similar age involved
in the same activity may need different types of
caring behaviour.

Think for a moment about your relationship with
God. The Bible describes this relationship in terms
of us being like children. We know God cares for us
but we never feel demeaned or manipulated. The
challenge to us is to do the same for the children
and young people in our care. The fundamental
challenge is to be like Jesus, to treat people like God
treats us.

,s
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f~/I~~l T'tS CARING BE'HA VlC~UR~
Caring includes:

• listening actively to all they say

• having patience while they learn

• putting up with foolishness

• praying with them and for them

• using language they can understand

• treating them as responsible

• showing affection where it is appropriate

• loving them even when they don't deserve it

• acting consistently

• consoling them when they are hurting

• defending their rights

• protecting their whole being

• creating a safe environment

• teaching them about Jesus

• modelling the values of God's kingdom

This book discusses some of these aspects of
caring. It cannot hope to cover all of them. It will
have served its purpose if it awakens in you a
growing understanding of what is responsible care
for kids.

i~~ 

~k

~ ~':

HANDOUT 1 in the back of this manual should be
referred to at this stage. The exercise may be
attempted as part of team training. The care of kids
begins with the attitude of leaders to a variety of
issues that affect the kids in our care. It is not only
what we do but the way we do it that demonstrates
our care.
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... .~. ~~t)~~la t~l~ P~.,t~~'.~It~la
The care of kids begin with the attitude of leaders to a variety of issues that effect the kids in our care. It is not
only what we do but the way we do it that demonstrates our care.

The following code of practice touches on many issues that are significant within our society today. It assumes
that people within teams appreciate the issues and the consequences of neglecting them.

The code is to be used in team training to introduce the sort of issues that are of concern to those who care for
children and young people.

''~~
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HANDOUT 2 in the back of this manual
summarises the code of practice.

1. Behaviour and Language
Children and young people learn as much from
what leaders do as from what they say. So during
an activity, behaviour, attitudes and language are
often as important as what is taught.

The way leaders communicate with children needs
to reflect the conviction that Jesus welcomed
children (Mark 10:13-16). That means language
and ways of relating that affirm worth, dignity and
significance.

There needs to be no behaviour which gives the
impression of favouritism or encourages 'special'
relationships with individual children or young
people. It is too easy to ̀ love the lovable'. The kids
who are not easy to love often need more love from
us.

It is also important to remember that the way
leaders communicate with one another is observed.
Nick names, ̀ put downs', and sexist language only
reinforce behaviour that kids may already see all too
often.

Where parents or members of the wider community
observe leaders at work they need to see a caring
style that demonstrates the credibility of
Christianity.

2. Qualifccations and Experience
All team members must be over seventeen years of
age. Only experienced people are given the
responsibility of team leadership.

All team members need to complete an application
form. (See the section on screening leaders later in
the manual. )

Where activities are coeducational, female and male
group leaders need to be present.

3. Emergency Procedures
Every team needs to consider safety issues as a part
of preparation of the program. (See the section on
safety later in the manual.)

4. First Aid
Teams should try' to include someone trained in first
aid. Such training is readily available from the St.
John's Ambulance Association or Red Cross.
Generally first aid should be gender specific: ie a
male should give first aid to a male, a female should
be available to give first aid to females. All
accidents should be reported to the responsible body
and detailed records kept. A sample of an accident
reporting form can be found in the Appendix.

S. Activities and Games
The site of activities and the nature of what happens
need to be carefully considered to minimise the
risks.

Activities or games which require kids to act alone
or in pairs, independent of leaders, need to be very
carefully considered. If, during an activity. it is
possible for kids to come into contact with
strangers, then great care must be exercised. If in
doubt, cancel the activity.

~~>><>'
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Any activity needs to have defined boundaries that
are easily observed or patrolled. Leaders need to
avoid situations where it is possible to become
physically isolated.

Games or activities which may exploit gender,
phti~sical or intellectual differences must be assessed
as to whether or not they are appropriate.

Consideration needs to be given to the 'message'
given to kids by activities and events that are
organised. That is, the way things are done ̀ speaks'
loudly.

These requirements are not meant to be restrictive
or prescriptive, but descriptive and protective of the
children and young people in our care.

It is essential that in providing fun and enjoyment
for children and young people we do not create
situations which, with hindsight, will be deemed as
negligent or irresponsible.

6. Physical contact
Many kids enjoy physical contact with adults and
will actively seek opportunities for this through
simple expressions of affection and confidence and
in play. Indeed, there may be occasions where
physical contact is necessary. However, some kids
do not seek or enjoy physical contact. Children are
entitled to deternune the degree of physical contact
they have with others except in exceptional
circumstances i.e., when needing medical attention.

It is therefore inappropriate in the normal course of
events to uutiate close physical contact ... this
should come from the child. As a general rule, open
displays of affection initiated by children in the
presence of others are acceptable. Physical contact
between adults and children may be misconstrued.

Any physical activity which is or may be construed
as sexually stimulating to the adult or child is
inappropriate and must be avoided. Children may or
may not be aware of creating such situations. But it
is the duty of the adult to be alert to such
circumstances and to act accordingly.

There will be occasions where displays of affection
are natural and children must not be shunned if they
initiate and demonstrate their need for comfort,
bearing in mind the age of the child and the
circumstances. Care needs to be exercised that such
situations don't occur in private.

Leaders need to be aware that consistent contact
with the same person may give the impression of
favouritism and may result in others competing for
their attention or feeling left out.

Situations offering privacy or secrecy need to be
avoided. Where private conversations are necessary,
the leader and kids) should remain visible to other
leaders.

On no account must any form of corporal
punishment be administered, even in fun. The only
form of physical restraint appropriate is to protect
kids from harm, eg., reasonable restraint to stop a
fight; to stop bullying; to avoid an accident.

7. Concluding an activity
Activities need to finish promptly at the advertised
time.

Care must be exercised in dismissing or handing
over kids. It is not recommended that kids be passed
to adults who are not known to the leaders or the
child. Special care may be needed with very young
children.

There may be occasions when leaders need to return
kids to their accommodation.

8. Indemnity and Permission forms
Some activities need parental indemnity and
permission forms. Leaders need to decide if their
activity requires parental consent and
acknowledgment of the risks involved. Leaders
should consider getting signed forms for any
activity away from the main venue of the program.
A sample form is included in the appendices.

9. Involvement of adults from the
local community
Help from parents and other adults known to
leaders in running activities is normally welcomed.
However parents and other adults who help casually
must not be put in a position of having sole
responsibility for children other than their own.
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10. Multiculturalism
Leaders need to be sensitive to cultures and fanuly
traditions different from their own. These cultures
and traditions may affect the degree of participation
of kids in activities and games.No pressure should
be applied to kids from other cultures and traditions
to encourage participation. Leaders need to show
respect for authority structures in other cultures and
traditions Kids ought not to hear statements about
other religions and cultures which reflect ignorance,
bias or ridicule.

11. Types of Families and Care givers
Leaders need to be sensitive to words they use
which make assumptions about any kid's
background, family status and principal care givers.
The family has many forms in today's society and
leaders must respect the support structures of the
kids who come to their activities.

l2. Recreational drugs
Alcohol consumption is an endemic problem in
many families and amongst kid's peers. All
activities with kids in this Diocese will be alcohol
free. Smoking is increasingly being excluded from
public places. This exclusion will apply to all
activities involving kids in this Diocese. No leader
may smoke in the presence or vicinity of kids.

13. ̀ Medi alert' bracelets and team
medications
Kids wearing `Meth-alert' bracelets need to be
treated with care in any activity, particularly a
strenuous one. Team members prescription
medications need to be kept in a safe place.
Responsibility for administration of these
medications needs to be allocated to one first aid
trained leader only. This avoids duplication of
adminstration of medication.

::
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HANDOUT 3 in the back of this manual should be
referred to at this stage. The exercise in Handout 3
may be attempted as part of team training.
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SAFFTYD1lR/1VGACTII~/7~~`~
Our programs use a variety of activities. Leaders
put an enormous amount of energy and creativity
into preparing and running these activities. However
safety practices are sometimes not considered in
planning or running an activity. If we care for kids
this needs to be addressed as a matter of
importance.

It is impossible to cover safety issues for every
activity in this sort of manual. Fortunately many
safety practices are generic to the majority of
activities with children and youth. This section
summarises and gives an approach to these
practices and outlines key safety concepts.

We are indebted to the Association for Experiential
Education's `Safety Practices in Adventure
Programming' for the structure and the key safety
concepts developed in this section.

~fEY SAFETY CONCEPTS
Safety is an attitude which is consciously adopted
and becomes, with time, unconsciously a practice.

Before going any further we need to define some
words:

risk ... potential to lose something of value
where the loss can be physical, social or
financial

accident ... an undesired or unexpected event
which results in injury or loss

incident ... an undeserved or unexpected event
which does not result in injury or loss

peril ... sources of potential injury or the
potential cause of loss

hazard ... conditions that accentuate or effect
the possibility of injury or loss occurring

environmental ... perils and hazards which
arise out of the local surroundings and
are dangers outside human control

human dangers ... perils and hazards which
arise from adult team members and
participants and within human control

The potential for an accident rises when
environmental and human dangers are present and
combine at the same time. This can be
diagrammatically represented by two 'overlapping
circles.

Eavir~ ental ( Accide~ ' Haman
ers Poteatial D ers

I .~-. ,~-

SAFETY 
--~ 
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[t is impossible to co..,.- safety ;1ifUnl for e~'ery 
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Me dangen owside human control 

J."~II dangers .. . perilund lIazards wrucll 
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The overlap is the potential for an accident to occur.
An accident usually can be avoided by recognising

the potential and responding to the dangers within
your control.

This diagram is easily explained with an example.
A group from a program decides to go swinuning at
an unpatrolled section of a surf beach. The
environmental dangers are the hazards of a large
surf; the change in tide and the peril of a rip which
suddenly develops. The human dangers are the
hazards of a lack of surf life-savers, some poor
swimmers in the group and the peril of fatigue.A
large surf and some poor swimmers are dangerous
factors but there is little potential for an accident
unless they combine. The first key to safety is to
avoid environmental and human dangers combining
at the critical moment.

The example also illustrates another feature of
dangers and the potential for accidents. Hazards and
perils add up to give total dangers. In the example
there is a total of six dangers: a large surf; the
change in tide; a rip; no surf patrol; some poor
swimmers and eventual fatigue. However hazards
and perils also multiply to give the potential for an
accident. This means with three environmental
dangers and three human dangers there is nine times
the potential for an accident. So the second key to
safet~~ is to note when dangers are adding up. Major
accidents are often the result of individual dangers
which stack up almost without notice.

:>

.~~

HA1vDOUT 4 in the back of this manual should be
referred to at this stage. The exercise may be
attempted as part of team training.

GENERAL SAFET3'PRACTICES
The following general safety practices are broken
into three criteria:

Essential ... if the practice is legally required
or is consistent with expected safety
practice then it must be followed.

Recommended ... it should be considered
unless extenuating circumstances are
present.

Suggested ... if neglect of the practice could
lead to an accident then it ought to be
applied.

For instance, whenever you fly across water in
Australia, the flight attendants are required by
aviation law to demonstrate the minimum safety
procedures which includes identifying exits, and
instructing passengers in the use of oxygen masks
and life jackets. It is essential that they do this.

They also recommend that you read the safety card
in the pocket in front of you and that you locate the
nearest emergency exit in the event of a crash
landing. You should do these but no one forces you
to.

At the end of their instruction they also mention
that, while the seat belt sign is switched off, it is
suggested you leave your seat belts on. You ought
to do this if you are a careful traveller.

1. General safety practices for the
program

Essential ... All programs to run training for
leaders that covers general safety
practices.

Recommended ... All leaders be familiar with
the program's general safety practices.

Suggested ... The program's general safety
practices be written down in the team
handbook.

2. Sa~"ety practices for an activity
Essential ... All activities to have individual

safety practices, as well as follow the
general safety program practices.

1 R. , _
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Recon:n:ended ... All leaders know- the safety
practices of an activity.

Suggested ... That leaders regularly review
safet}~ practices for an activity and
conduct training in them.

3. En:erge~:cy Information Form
(EIF) for the program (see page 37)

Essential ... Every group needs an EIF for
their main site and for an}' other site
where activities may be held. This EIF
needs to be accessible to team leaders
and copies must be sent to the
responsible bod}~.

Recommended ... All team leaders have a
copy of the EIF.

Suggested ... Activity leaders have a copy of
the EIF if they are away from the main
site.

4. Emergency procedures for an
activity

Essential ... For every activity away from the
main site, leaders to leave information on
the expected duration, specific
movements, places where contact can be
made and a list of the children or young
people involved.

Recommended ... Team leaders have details of
an emergency plan for every type of
activity away from the main site.

Suggested ... Planning for an emergency be a
routine part of preparing for an activity
away from the main site.

S. Emergency Communications
Essential ... On any activity, rapid

communication with police and
emergency services to be possible.

Recommended ... only team leaders or their
appointees be involved in any
communication with police and
emergency services.

Suggested ... Any contact with the police or
emergency services be reported to
Responsible Body as soon as possible.

6. Transportation.

Essential ... Seat belts to be worn by all
leaders, children and young people where
they are available. Drivers to have the
appropriate licence to suit the
vehicle/boat and the number of people
being carved. Vehicles boats to contain
the correct safety equipment required by
local laws. There should be no drivers
who have only provisional licences.

Recommended ... Team leaders should sight
drivers' licences. Drivers of any sort need
to be familiar and experienced with
driving vehicles/boats or towing trailers
under road and weather conditions.
There needs to be supervision of children
in seating and at scheduled breaks or non
scheduled stops.

Suggested ... Drivers avoid driving for long
periods without rest. For example, a ten
minute break be taken every two hours
with no more than four hours in a row at
the wheel. Any driver showing signs of
fatigue be replaced. On long trips, two
qualified drivers to be in each vehicle.

7. Equipment

Essential ... Prior to use, any equipment to be
inspected to ensure that it is functional
and safe for children and young people to
use in activities.

Recommended ... Equipment be properly
repaired and preventively maintained as a
part of a regular schedule.

g~ s~... _ . _ _ ... ~ E .

Recommended ... Alll""ders know the ~fety 
practices of 1Il Ictivity 
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Suggested ... Equipment be chosen on the
basis of its safety, not just its cost. If a
team member's personal equipment does
not meet acceptable safety standards, the
program needs to supply alternative
equipment or cancel the activity.

8. Communication with parents/care
givers

Essential ... Leaders to inform
parents/guardians of the specific nature
of the activity.

Recommended ... Parents/guardians complete
and return an appropriate indemnity and
permission form (see appendices).
Leaders establish the medical needs of
kids with ̀ Medi-alert' bracelets.

Suggested ... Parents/guardians complete an
activity specific medical disclosure form
(see appendices).

9. First Aid Care

Essential ... There must be an adequate first
aid kit at the main site of the program. In
the event of an accident an Accident
Report Form must be completed and
given to the Responsible Body when
convenient.

Recommended ... Some leaders have
recognised first aid training. The first aid
kit be checked and replenished regularly.

Suggested ... Some leaders have cardiac
pulmonary resuscitation (CPR) training.
First aid training to be a part of leader
training.

10. Illegal drugs and alcohol
Essential ... Team members must not consume

illegal drugs or alcohol at any time during
an activity.

Recommended ... Team members found with
illegal drugs during the program be
restricted or sent home.

Suggested ... Team leaders to provide training
to team members on detecting use of
illegal drugs and substance abuse.

11. Kids with behavioural problems

Essential ... Extra care to be taken about
involvement of children and young
people with known behavioural
problems.

Recommended ... Team leaders consider the
number and kinds of kids with problems
activities can safely handle.

Suggested ... Leaders be trained in basic skills
for coping with kids with behavioural
problems.

12 The purpose of activities

Essential ... Planned activities be considered in
the light of prevailing conditions and their
place in the program.

Recommended ... Activities be reconsidered if
any of the leaders think there is a
significant accident potential.

Suggested ... Activities be specifically related
to the aims and expected outcomes of the
program as well as be fun for kids.

13. Participation

Essential ... Leaders ensure that children and
young people only participate voluntarily
in any activity.

Recommended ... Leaders only allow
participation in an activity for which there
has been instruction about safety
practices and likely dangers.

Suggested ... Leaders design activities that
allow ma~mum participation by kids.

14. Site

Essential ... Leaders ensure that any site used
for an activity is safe.

18. 
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progr.un as well as be fun for kids 

13. Participation 

E"" entillf ,., Leaders en~re that children and 
young people only participate voluntarily 
in ;my aCli,;ty_ 
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Recommended ... Leaders consider the
environmental and human dangers
associated with the use of any site.

Suggested ... Leaders regularly review the
safety of any site used for an activity.

1 S. Contact with the Media
Essential ... In the event of an accident, team

leaders to deny access by any
representative of the media to kids
participating in the activity.

Recommended ... Leaders appoint one person
from their number to be the media
spokesperson.

Suggested ... Responsible Body be contacted,
preferably before there is any contact
with the media.

16. Involvement of adults from the
community ~n activities

Essential ... Adults from the local community
to be used only to supplement the
leadership of an activity, or involved for
their own enjoyment.

Recommended ... Adults from the local
community, involved casually in the
program, to have no significant
responsibilities.

Suggested ... Adults from the local community
not to be left alone with kids other than
their own.

17. Our duty of care and external
service providers
Essential ... Leaders not to transfer their duty

of caring for kids to any outside service` provider e.g., a local bus contractor.
Responsibility can be shared, but it
cannot be totally delegated.

Recommended ... External service providershave at least the same safety practices asset down in this book.

Suggested ... Team leaders regularly review
the safety practices of external service
providers.

l8. Facilities at the primary site of tfie
program

Essential ... Site accommodation, food
preparation and sanitation to meet
minimum state and local laws and
regulations.

Recommended ... Team leaders maintain
adequate fire safety equipment and
observe fire protection measures.

Suggested ... Team leaders keep up to date
with state and local laws about safety.

19. Number of leaders on an activity
Essential ... Each group of kids in an activity

must have a designated adult leader even
if they are doing something that requires
no supervision or direction.

Recommended ... The minimum number of
leaders per activity be two.

Suggested ... Team leaders review the number
of leaders required by their activities.

20. Minimum and maximum group size
Essential ... Leaders to consider the safe size

for a group involved in any given activity.

Recommended ... The minimum group size in
an activity be four.

Suggested ... The maximum group size in an
activity be between eight and twelve.

21. Recommended leader/participant
ratio

Recommended ... 1:8 for activities on the main
program site.

' SAFE'!Y A11iD CAB.E 
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Sllggest~d .. , T~am leade.-, regularly review 
the safety pr&etice:l of external service 
providers. 

1& Facililit!S at the primary site of the 
program 

&until1.l .• . Site accommodation, food 
preparation ilIld unita.tion to meet 
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regu1ation~ 
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ad~quate fire SAfety equipment and 
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with sTlte and loeal laws about safCly . 
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Esst",tial .,. Each group of kids in ilIl a.ctivity 
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no $Upervision or direction. 
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leadeN per activity be two. 
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oflea.dcts required by their activit ies. 
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1/. Recommended leader/participallt 
Tillio 

Recomnundtd ... I 8 for activit ies on the main 
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1:6 for water based activities away from the
mam program site.

1:4 for adventure based activities away from
main program site.

22. Screening of Team Members

Essential ... Team leaders to screen all
applicants before inviting them to
participate in the program.

Recommended ... Team leaders insist on
application forms being completed by all
applicants. Referees' comments be
sought before people are invited onto the
team.

Suggested ... New application forms be
completed if someone leaves a team for
any period, including one year.

>~~

.>

~~~`

.:. ~:>

HANDOUT 5 in the back of this manual should be
referred to at this stage. The exercise may be
attempted as part of team training.

_.::..:
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No matter how' good plaruung is, and often despite
the amount of care shown, accidents do occur. It is
an important part of caring for kids to be clear on
the basic procedures to be followed in the event of
an accident.

Remember ... in an emergency
TEAMWORK may make a difference.

T Tell ... Tell team leaders immediately so
Team leaders should complete an Emergency
Information Form (EIF) similar to that found in the
appendices. This requires team leaders to research
the information which is necessary in the event of
an accident. In an emergency' leaders of activities
will save valuable tune and be better prepared if
they have a copy of the form.

The form also enables around the clock contact to
be made with the Responsible Body and the families
of team members.

As soon as possible following an accident an
Accident Report Form should be completed and
passed on to the Responsible Body.

Completion of the EIF should be a part of team
training. The more leaders who are familiar with its
contents and the logic behind it the better our total
care will be.

PROGFt~la~J4F' 1N TH,E Et/FNT OF
AlV AC~~~~T.~R ~MER~FlVCY
In an emergency an orderly procedure can be as
important as time. Leaders need to remember an
emergency procedure and that is why the individual
letters in TEAMWORK can be used to trigger the
memory.

~~ ~~

x:

::

. ~:::

HA1vDOUT 6 in the back of this manual should bereferred to at this stage.

they can advise and co-ordinate.

~i Emergency services ... Emergency
services (police, ambulance, fire and
rescue) require an accurate and adequate
description of your exact location and the
nature of the accident. Consider carefully
who you will send to communicate the
information.

AAccount ... Account for all members of
your activity, group or event.

Media ... Media representatives should
be firmly directed to an appointed person
from the team and away from the leaders
and kids.

~~ Witnesses ... Witnesses could be
important so collect their names and
addresses.

Q Organise ... Organise an orderly
evacuation from the accident site.

Respond ... Respond to inquiries from
parents, guardians and the community in
a helpful, factual way without
apportioning blame or admitting
responsibility.

~ Kids ... Kids and leaders who were not
involved in the accident will need on-
going care as they may experience trauma
and shock.

~~~'YAkD,~Ag.E ......................... :.:.......:..:.................. 
21.

I 
No maner ho .... good pliWIin, I", and often despito: 
the amount af care slxw.n. aa:identl do occur, 11 ;1 
an imporaot pan of unna for kids to be clear 011 

the basic procc:dutel to be followed on the f:\'OIl crt: 
an atcidrnl. 

Team k::Idcrs should wmplete :on Emcrgc:ne,. 
Informatia:! Fonn (ElF) aimibr to WI found ... ~ 
appcudiees . ThIs requires ~ l~ to JQC:Irch 
!he iJ1fomuwOll whidl is nteeaary in the "'=I of 
an accidall. In an _~y leaden of activrtics 
... ill 'Ea'" valuable tim.!: and be bmef ptqwcd if 
II>q' have a copy oft/!(' fonn. 

The form allo <:nabla around !he cloelo: contact to 
be made "lth the R""POOSible Body and the families 
of team membcn. 

As IO(JIl as poslible rollo\o.~ an ~ an 
Auident IUpon fonn lbould he C<.>n'4'ic(ed and 
paucd on to the Responsible Body, 

Compl~1ion of Ihe ElF should be .. )Wt or Ilrull 
tr::o.ining. The more leaders "be Ire familiar "ith its 
content! and the logic behind it the Ilct1<;r our IOU) 
care will be . 

, ." ,." .. ~ -
,PROCEDtIREIN rHEEVENTOF 
ANACC!DE~~~ERGENCr 

In an emc~ an orderly procedure C.1ll be &.I 

important iU time. Leaders need to n:mcmbcr III 

emergent)' llrocedu re and !hat is wily the individual 
letlen In TEAMWORK UrI be used 10 trigger tbe 
-.",. 

HMI'DOUT 6 in The bad; of thili IN.IIUJ.l ~ld be 
ref~rred to It this staac . ........ . . . , _A,D~ 

Remember ... ;n an emergency 
TEAMWORK may make a difference. 

T Tdl __ . Tell two leaders immediately so 

they em a<h-ix..w co-ordinale.. 

E E~fU:J' ~u ... Emergency 
scl'Vice$ (poilU , ambulance. fire and 
rescue) require an accura te and adeqwue 
description of your exact location and the 
Mture ofw accident. ConJider carefully 
who you "ill send to communicate the 
information. 

A. A.ccount , , A,count for all members of 

yoor activity, StOOp or event. 

]WI Mi!dia ,).fedia representalives should 

be firmly directed to an appointe<! perSon 
from the t!'lln and away from th~ leaders 
and kids 

"llIr Witn£uQ . Witnes!eS could be 
impo r1 il1lt so collect their names and 
addresses. 

o Orgll"~ ... Organise an orderly 

evacuation from the accident site. 

R Ra pmul ... Respond to inquiries from 

parents, guardians and the community in 
a helpful flctual way without ' 
apportioning bl&me or .omitting 
responsibility. 

:K Kids ., Kids and leaderl woo were not 

invo lved in the accident will need on­
going cue u !l~y may experience trauma 
and shock. 

~I. I 

I 

IND.0482.001.0043



R~sPONs~e«ir~ of r~~
~,,EA~ERS; IN A11/ ~l~?~RG,~NC?~

In the event of an emergency or serious accident the
team leaders have an additional role to play. They
~zll become the focus of communication and
possibly direct the giving of care for everyone
involved ... at least until professionals arrive. In
particular the team leaders need to:

1. Co-ordinate response to the accident.

2. Make sure any injured kids are accompanied
to hospital (preferably by an adult they
know)

3. Be the point of communication between
accident victims and their families, or
clearly delegate this task.

4. Contact Responsible Body, regardless of the
time, using the information on the EIF
form.

5. Brief the appointed media liaison person.

6. Ensure that information on injured kids and
leaders is not released until details have
been cleared by the Police or emergency
services.

7. Control access to telephones by team
members until the above steps have been
taken.

8. Begin collecting information so that a

thorough report of the accident can be
made as quickly as possible.

9. Brief all the team on the accident, the current
situation and their responsibilities.

10. Prepare to cope with shock or trauma
amongst the kids and team who were not
injured or involved.

`'~~

A'

/.:~ >`

Hnivnou'r 7 in the back of this manual should be
referred to at this stage. The exercise may be attempted
as part of team training.
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Use this checklist as a help in considering the safety
issues for an activity.

Have you thought about ...

■ what are the possible environmental
dangers?

■ what are the possible human dangers?

■ what general safety practices apply to your
activities?

■ what specific safety practices apply to your
activities?

■ do you need indemnity and pernussion
forms?

■ what special medical needs are present?

■ what minimum leader/child ratio is safe?

■ do you have your EIF with you?

■ have you discussed the planned activity with
the team leaders?

■ who will go for help in an emergency?

Have you checked ...

■ the equipment you are using?

■ the skills of your team?

■ the expected weather conditions?

■ the contents of the first aid kit?

■ children who have ̀ Medi-alert' bracelets?

■ that other responsible people know your
plans?

Have you communicated ...
■ how long you will be gone?

■ who is in charge?

■ where you will be?

■ how you can be contacted?

■ which children or young people will be with
you?

~~~ :~`
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H.auvnouT 8 in the back of this manual should be
referred to at this stage. The exercise may be attempted
as part of team training.

3AFL'tY ANB ~~':
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AJ1tiVITY SAFETY CHECKLIST 
Use !hi, ehocl;/il'l 1$, help in CCJn$idcrini the .. fety 
i5ll1C1 for an .roYlty. 

Have J'ou tlroliflrl alxlut .• , 

• wiu.! are the po.sible environmental - , 
• what lte the poS$ible human dangers? 

• wlw general Afel)' practices apply to )'OW" 
IClivities? 

• whrot specific safety prutku apply 10 your 
activities? 

• do you need indemnity and permission 
foCITIs? 

• what special medical needs lIe present? 

• what minimum luder/child ratio is safe? 

• do you have your EIF with you? 

• have you di5QJssed the planned activity with 
the team \eaden? 

• who will go for help in an emergenq1 

Have you checked ... 

• the equipment you lTC u5ing? 

• the iilills of your team' 

• the expected weather CQndltions? 

• die COlUeots oflile firs! aid kit' 

• ebildrm who have ' Mali-lien ' bracelets? 

• thai otbeo" respollsiblc people know yout 
plans? 

Have you communicated ", 

• how loog you will be gone? 

• who is in charge? 

• where you will be? 

• how you can be contacted? 

• which children or young pt!Qple will be with 
you? 

1iANJ)()L"T 8 in the bItclc of thi~ manual ,lIould be 
referred 10 '" !hi, I<tlIg.. The ex.rei.., may be IIl~mptcd 
as Jl'Irt of team tllininc. 
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li.~t~l~i~I`~I~G ~,
fJ1~TRt'?13LlCT/~N .i...... ':.
Recruiting volunteers to work with kids is a major
responsibility.

In the past it was possible, though not ~~ise, to
unquestioningly accept well intentioned people from
a church background. This is no longer sufficient or
adequate.

Team leaders must recognise that some people are
not suitable to work with kids. The reasons for this
may be simple or complex. In the end, team leaders
must exercise great care inviting volunteers to be a
part of their program.

Generally, people who are under accusation,
suspicion or convicted of sexual offences, violence,
and using drugs are not suitable leaders.

Team leaders should be cautious about accepting
people with a history of emotional or mental illness.
The dynamics of working with a team of people for
long hours under the constant scrutiny of the public
does produce stress. Any condition that is
aggravated by people-pressure and stress could
flare up in a program.

In today's society people can challenge exclusion
from participation on equal opportunity grounds. So
the important step in recruiting volunteers is to
specify clearly the sort of person you are looking
for and what their responsibility will be.

~~~ .~~
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HANDOUT 9 in the back of this manual should be
referred to at this stage. The exercise may be
attempted as part of team training.

In the end there is no substitute for adequate
screening which ensures, as far as is reasonably
possible, that people who are invited on to the team
are satisfactory.

Adequate screening also protects the volunteer's self
esteem and the reputation and effectiveness of the
whole team.

In the appendices a sample application form is
provided which should be filled in by everyone,
even the established team members. (The team
leaders' application forms are to be processed by the
Responsible Body.)

The application form gives opportunity for
nominating two referees. Any application is not
fully processed until those referees have been
contacted and their comments noted on the form.

Generally it is not wise to accept people as leaders
if referees are at all hesitant.

No system of screening is foolproof. The team
leaders of a program should not accept volunteers if
they have any reason to doubt their suitability. If
there are ongoing concerns about a volunteer, the
Responsible Body needs to be contacted for advice.

It is likely that people who apply to join a team at
the last moment will not be adequately screened.
Unless exceptional circumstances apply they will
not be accepted.

If our commitment is to care for kids then recruiting
team members is very important.

...
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R,ECRUI TlNG
The tendency is to recruit almost anyone so tong as
they are known and well intentioned. However,
good intentions are rarely enough to sustain
ministry to today's kids. If we care for kids we want
to have the best people we can recruit. The best
may not be the most confident, or the most
educated.

The best place to start is in your own network of
contacts. Consider who already cares for kids and
has the potential to be effective in ministry with
them. If possible give them a copy of the proposed
program and the `Statement of Aims, Beliefs and
Working Principles' of your group. If they appear
interested describe the selection process and invite
them to complete the application form. The
formality outlined here is the last step. Joining a
team is becoming part of a group of people, not
passing an exam.

THE APPL/CA TION PROCESS
There are good reasons to follow an established
process as you screen applications from potential
team members. If everyone, regardless of reputation
or experience, goes through the same process it is
clearly demonstrated that, in tivs respect, we care
for kids. It also means we don't discriminate, for or
against, anyone.

RECOMMENDED SCREEN/NG
PROCESS:

1. Potential team members apply, using the
application form.

2. Team leaders process their application and
contact referees particularly asking for an
opinion about the person's
appropriateness for work with children
and young people.

3. Team leaders meet and consider the
application and the comments of the
referees. If necessary an interview may be
conducted.

4. Applicants are contacted and given an idea
of what their role might be and asked to
respond.

5. If their response is positive then the
successful applicant is invited to their
first team meeting.

The team leaders could agree that this is the process
they will follow for all potential team members.

Team leaders must view the completed applications
as confidential. They should be stored somewhere
secure and archived when people cease involvement
in the team, so the next leaders gain the benefit of
them.

All leaders need to know this process and agree to
abide by it.

The structure of the section on general safety
practices is helpful in considering the screening of
leaders.

SCREEN/NG APPL/CANTS

Essential ... Team leaders must attempt to
recruit the highest quality team members
available.

Recommended ... Team leaders follow a
screening process and insist on potential
team members completing an application
form.

Suggested ... After 3 or 4 years on a team,
team members should complete a new
application form.

..
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Recruiting new group leaders who v~rill care for kids
is a good time to consider the sort of skills that are
needed.

In the past, teaching and public speaking skills were
very highly valued. They are still important.
However, now that society is increasingly post-
Christian and families are growingly fragmented
different communication skills are also needed.

One way of considering the skills needed of a leader
who cares for today's kids is to break them into
three types: Soft, hard and transfer.

SOFT SK/L L S

HARD SK/LLS

These are skills which can be trained and developed
and which are easier to assess. Amongst them are:

1. being able to communicate Christian beliefs.

2. a thought-out view of God's relationship to
people, including children and young
people.

3. understanding the developmental stages of
children and young people.

These are skills which are difficult to train or
develop in the context of the short time spent
preparing for and engaged in a program. Several are
`lifestyle' skills, associated with the personality of
the person. All of them are open to being developed.
Many of them are interpersonal skills that enable a
person to relate to any age. Amongst them are:

1. being personally organised

2. interpersonal communication skills

3. group membership skills

4. relationship building skills

4. commitment to the ethos of your group.

5. conflict resolution skills.

6. developing activities that support the
expected outcomes of programs.

7. being a part of a team.

TRANSFER SK/LLS

These are skills that link the soft skills to the hard
skills and make for an effective ministry with
people. They are difficult to assess and acquired
rather than taught. Amongst them are:

1. capable of communicating feelings

2. being able to operate under stress/pressure

3. sensing when to be flexible in leadership
style

4. being able to distinguish between. fun and
risk

5. common sense

6. showing initiative

7. showing balanced zeal

8. teachability

9. reflective about oneself

.;
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who care. for today', kids is 10 breal< them IlIto 
Ihr"" type. Sofi, hard and transfer 

SOFT SKILLS 

The .. arc skill. wfuch arc difficult 10 t",in 01 

dt'dop !n Ih.t context of the ohon t~ lpu>t 
preparing far and en~oo in a prognun. S.,-cnU are 
' lifestyle' skills, associated with 1.bc personality of 
the pc,"on. All of them an: open to being <bdopod. 
Many of them aTC intcrpersooaJ dills !hal er.ablt a 
person to rdale to any ag..:. Amongst dK.m 'lfe: 

L being personally organised 

2 interpersonal communication skills 

3 group membership ski!!. 

4. relationship building skills 

HARD SKILLS 

Thcs.: ,,'" skills which ClUJ bo: trained and devdoped 
and which are . ,mer to assess Amongst them arc 

_ being able to commllnicate Christian beliefs 

2, a thought-out vie\>,' of God's relationship to 
people, including children and young 
peopk 

} , understarnling the developmental stages of 
children and young people. 

4 commitment to the ethos of your group 

5, ~onJljct resolution slcilk 

6. develop ing activities that support the 
expected outcomes of programs 

7. being a part of a team 

TRANSFER SKILLS 

These are skilt. that link the soft ski lls to th. hard 
olcill. and maJ.:e for an effecti,,, ministry with 
pc:oplc. ~' are difficult 10 assess and. acquired 
rather than u.ught. Anloosst them arc: 

capable of communicating feelings 

2 being able to open!e under stresiVprcssure 

3 ~nsinl when to be fle~ble in leadership 

"" 
4 being able to distinguish betw~n,fun and 

risk 

5 COflUnOn sense 

6 showing initiative 

7 showing balanced zeal 

~ t eachability 

9 reflective about oneself 

%1. I 
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It used to be that people were recruited largely
because of their hard skills. However, increasingly
the soft skills and transfer skills are being
recognised as important. People who really care for
kids more often have well developed soft skills and
transfer skills.

THE SKILL GROUPS ARE L/KE A
FLOWER.

From its roots it gets stability and essential
moisture. You don't see them and they develop
regardless of whether there is a flower. The soft
skills are like the roots.

The actual flower is what is seen and admired. It is
the beginning of the cycle of reproduction. It has a
brief life by comparison with the growth cycle of
the plant. So it is with the hard skills. We see them
and admire their results.

The stem in a simplified flower provides strength
for the flower and transfers moisture and food. So it
is with the transfer skills. They connect the soft
skills with the hard skills.

}

''>. z

..... ......r :A•>3• ... ........

HANDOUT 10 in the back of this manual should be
referred to at this stage.

~$. ;::1 ,,:ANA t,AR <:.......

It used 10 be that peol* were =roitcd largely 
because of their hard okill •. H""vever, increasingly 
the soft skill. and transfer .kill. = being 
r'>Cognioed as important. Poople who really care for 
kid. more often have well developed soft skills and 
transfer .kills. 

THE SKILL GROUPS ARE LIKE A 
FLOWER. 

From its rooQi it gets rn.bility and. essential 
moi.ture . You don't .... them and. they <kvelop 
rcgardlcu of whether there i •• flowcr. Tbc soft 
skill! are like the rOOlS. 

The actual flower is what is = and admired. It is 
the begiMing of the cycle of reproductioo. It ha< • 
brief life by compari.on with the grov.th cyde of 
the plant. So it is with the hard okills. We see them 
and admire their rerults 

The stem in a simplified flower provides strength 
for the flov.n and transfcr:s moisture and food So it 
i! with the trarufor .kills. "They COllJ>eCt the soft 
skills v.ith the hard .kills. 

HA'iOOlff 10 in the back 01 this !t\iInual should be 
,"ferred (0 at this stagc_ 
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,; produce unexpected or disturbing results there may
be good reason for concern.

The reality is that, when you aze committed to
caring, you will encounter kids with problems
beyond your level of expertise or experience.

One of these problems is child abuse. This section
of the manual is written to prepare and guide you
should a suspicion or allegation of child abuse arise.

Child abuse is a very emotive and involved issue.
Inevitably individual reputations are at stake and
discussion of an unproven incident of abuse needs
to be handled very carefully. This is why in this
section abuse is consistently qualified as only a
suspicion or allegation.

It is not our role to prove abuse.

,~~ ~:

:> ;, <:;.

.r ..>:

:;.~::

HANDOUT 11 in the back of this manual should be
refereed to at this stage. The exercise may be
attempted as part of team training.

You should not ignore what you see/sense. Your
involvement with the kids) may be very significant.
There may be simple or complex explanations for
what you see/sense. So where normal ways of
showing care don't appear to the working or

WHAT SHOULD YOU DO?

Start by considering if what you are seeing/sensing
is due to

• physiological reasons e.g., the child might be
on medications, have an intolerance to
certain foods/additives, lack sleep, have
diagnosed or undiagnosed learning
difficulties.

• your own behaviour e.g., the child might be
responding to your behaviour, language,
teaching style, what is perceived as
discrimination, favouritism, lack of
preparation, or cultural insensitivity etc.

• e~cternal factors e.g. a windy day, peer
pressure, intimidation, lack of self
esteem, loneliness, grief etc.

• a form of abuse e.g., physical, sexual,
emotional or neglect.

Whether one or several of these factors are
operating on the kids) is often difficult to
determine. However, remember you are never alone
and within the team are people with whom you can
share what you see/sense. They can help by
observing you and the child and discussing with you
your concerns.

So share with a couple of other mature people wh;~t
you are seeing/sensing, in strict confidence. It's best
not to involve the whole team. One of those that you
share with would normally be a team leader, or
team parents.

Together you can tackle the problem. If they
confirm your observations then a new level of
caring is required. Together you can devise a caring
strategy and put it into effect.

Sometimes, when you see/sense a kid has a
problem, showing that you have time and are
available just to talk may be the place to start.

1:.. .......... _ ..... ....: 29.

I 
n.c reality i. that, wnrn you arc: rommittcrl to 
ca.nug, you will mcount.,,- kids ... ·ilh prnblrnu 
beyond your 1.",<'1 ofcxpertl$e or c>q><:nmce 

One of me.., problems is child abuse. This section 
of It.. manual i. written 10 prepare and guide you 
should a suspicion or allegation af child abuse ari •• 

Child abuse is a ''elY t:mO(;.'c and involvod issue. 
Inc'ita.bly individual ,,,,,ulatia,. are aI stake and 
discus."", of an unproven incident of abus<: I>IOI:>d, 
to be handled 'Cl)-' QrcfuHy 1lti. i. why !II this 
section abuse IS OQnSiS\.enll~· quali,lOd a... onl}' a 
suspicion or allegation 

It is not our role to prove abuse. 

HANDoUT It in the bad: ofthi. ltWluaJ should be 
roferrro to at this stage. The ."c,-cise may be 
att=pu:d as part of (cam training. 

You may encounter kids and their f~!ies where 
regular patterns of C.1.ring jnJl don't s=n 10 ,,"ori<, 
y Ot! sedsense That something ;. ,",'rang with th. way 
you om: caring, "'ith the child or Y0untr penon, Or 

"'" 
You should not ignore what "011 scc.'5alSC. Your 
m"ol"emcnl with the lid(. j 11U)' be very signifiant. 
There may be simple Or complt:X explanations for 
,,·~t you scelsense So ... hore !\Om!>.! ",·ays of 
showm& care don't appear to the working or 

WHA T SHOULD YOU DO? 

Sun by ronsiILnng if what you are sexing/sensIng 
is due to 

• physiolOgical reasons tK, the child might be 
on medications, have an intolerance to 
certain foodl<iadditive!l, lack sleep, have 
diagnosed or undiagnosed learning 
difficulties 

• yoor Own behi.viOl..lr e.g" the child misht be 
responding to your behaviour, lanKUage, 
tellching style, what is perceived as 
discrimination, favouritism, lack of 
preparation, or cultunil insensitivity etc 

• euernal factors eg a windy day, peer 
p",ssure, intimidation, lack of sdf 
t'ltecm, loneliness, grief etc 

• a fOJllT of abuse e.g, physical, sexual, 
emotional or neglect 

Wn.:ther """ or sevClai of these factors .. TO 

O]><.-T3ting on the lid(.) is often difficult 10 
detclIflim. HoweyCT, rcnw.",ber you an: "",·cr alone 
and "ithin the team arc Jlft.lPlc with whom YOU can 
.harc what you seet""'<e They can help hy 
obScrvlIlg you and the child and discuning with you 
yuur cooccms 

So share ,,·ith a couple of ether ma.ture people ",I\.,t 

Y"".1 are seeinglsenrin&. In <lriet coofidcncc It's lx..l 
not to involye the ... -hole team. OI'lC o{tho"" that you 
.<han: with wouLd normaJl)' II<, a team leader, or 
team parCill. 

Togcth.:r you can tadJe tile problem If they 
con1inn your OOs.r\o:ll>ons then a nc'w level of 
caring is mquITod Together you can devi"" a caring 
<1r.ltegy and put it into .trect 

Sornrtimes, ,,+ten you sWS<:nsc a kid ha.< a 
problem.. shov.mg that \ou ha"" time and are 
available just to Wk may be the place to stan 
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There may be opportunity to ask if anything is
wrong; but do not pressure the child or young
person. In language they can understand assure
them that you are available, that you care, that you
can be trusted and that friendship requires two way
communication.

What happens then cannot be predicted. But
remember the child or young person has the right to
remain silent and you must respect that.

fOR1~S Cf~'~~3~tl,~'~ ..

1. Physical ... is any non-accidental physical
injury inflicted on a child or young
person.

This may include beatings, shaking, burns, fractures
and bruises and inappropriate administration of
drugs.

2. Sexual ... is when a person uses his/her
power or authority over the child or
young person and takes advantage of
their position in the relationship to
involve them in sexual activity. These
allegations must be reported either to the
Parish Clergy or the Responsible
Diocesan Body. Don't be put off if it
involves other team members.

3. Emotional ... is continued rejection and
hostility by a care giver towards a child
or young person which affects their
emotional or physical development.

This may take the form of scapegoating, emotional
rejection, isolation or sustained verbal abuse.

4. Neglect ... is the failure by a care giver to
provide the minimum acceptable standard
of care.

"This may include failure to supervise, feed, protect
or provide health care. What is the minimum
acceptable standard may vary due to differences in
cultural values, climate or socioeconomic
conditions.

Abused children or young people may experience
more than one of the forms listed above.

In abuse situations diagnosis is often difficult and
beyond the ability of leaders. So this is why
suspected or alleged abuse is a matter for experts.
When we consider there are reasonable grounds, we
will need to notify the appropriate authorities.

'~j

<<

HA1vDOUT 12 in the back of this manual should be
referred to at this stage. The exercise may be
attempted as part of team training.

~~SP`~'~~'~Y? f~R ~4~~L'G~~
~$~,~~ >.

Team members who care for kids will encounter
suspected or alleged abuse. An adequate response is
never easy. Inevitably, any response involves
judgements and emotions. Follow up of a suspicion
or allegation requires expert handling which is
generally beyond the ability of team members.

Sometimes you will have a suspicion that abuse has
occurred because of what you see or sense. You
have to make a decision on reasonable grounds that,
having exhausted other options, you are led to
suspect child abuse is happening. But remember it
is only a suspicion. As such it requires very
sensitive handling. Even suspected abuse has
implications for the child, young person, her/his
family and the suspected abuser.

Other times something will be said by a child,
young person, or their friends that alerts you to a
possible abuse situation. Whatever is disclosed you
must still handle the situation as only an allegation
of abuse. Like suspicion, an allegation requires very
sensitive handling.

It's more than likely that a child or young person
will not tell you directly about an abuse situation,
so you need to be alert to:

3~#

There may be opportunity Ie .. k if anything i. 
wTOng: but do not pressure the child Clf young 
person. In languagc they Can undcntand USUfC 

them thaI you arc available, that you care, that you 
<:all be trusled and lilal fricnd!llip requires two way 
communication. 

What happens then cannot be predicted. But 
remember the child or young person has the right to 
remain silent and you must respect that. 

1. Physical", is any non-accidental physical 
injury inflicted on a child or young 
pers.on. 

Thi. may indudc beating., ohaking, bum., fn.ctures 
and bruise. and inappropriate adntinistratioo of 
drug •. 

2. S=>lai .. , is when a person uses hislher 
power or authority over the child Of' 

young person and t akes advantage of 
their position in the relationship to 
mvolve them in sexual activity. These 
allegations must be reported either to the 
Parish Clergy or lhe Responsible 
Diocesan Body. Don't he put offifit 
involves other team members. 

J. Emotional". is cOIltinued rejection and 
hostility by a care giver lowards a child 
or young person which affects their 
emotional or physical development. 

This may take the fann of scapegoaling, emotional 
rejection, iwlation or sustained verbal abuse. 

-I, Neglect .. , is the failure by a care giver to 
provide the minimum acceptable standard 
of care. 

This may include failure to supervise, £oed, protecl 
or provide health CZlre, What is the minimum 
acceptable standard may vary due 10 differe>lC"s in 
cultural values, climate or SOCIoeconomic 
cooditionl. 

Abused. children or young people may experiencc 
more than one of the forms listed above. 

In abu.e situalions diagooois is often difficult and 
beyood the ability of leadef3. So this i. w:by 
suspected or alleged abuse is I matter for expelU. 
When we consider there are reasonable grounds, we 
will need to notify the aPPl"Oflriate authorities. 

AND 

HANDOUT 12 in the back of this manual .hould be 
referred 10 at this slage. lbc exercisc may be 
attempted as part ofteam training 

T.un members who Care for kids will cncoontcr 
suspocted or alleged abu"", An adequate fCSpon.c IS 

never casy. In=iubly, any response involve. 
judgements and emotions. Follow up of a suspicion 
or allegation requires c:<pcrt handling which is 
generally beyond the ability of team membef3. 

Soiuctitnes you will have a suspicion that abu .. has 
occum:d bc.:au .. of what you sec or .ense , YOIl 
have to mal:e a decision 011 reasonable ground!; that, 
having CldlaUSled other options, yOll arc led to 
suspect child abuse II happening. But remember it 
is only a suspicion. As such it requires very 
sensitive handling. Evm suspected abuse has 
implications for the child, young person, hcrlhi. 
f""'ity and the suspeeted abu ... r. 

• 
Other time. oomethinK wil! be said by a cbild, 
young peT!«\, or their friends that a1crb you to a 
possible abuse .itualion, Whatev~T is disclosed yOll 
mu!il !ilill handle tile situation as only an allegation 
of abuse. Like .uspi>:ioo, an allegation require. very 
scru;itive: handling. 

It'. more than likely thaI a child or )'OIlng person 
will not tell )'011 directly about an abu"" situation, 
w you need to be alert to: 
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Comments that reflect unusual dislike
of a person
e.g. "I don't like the baby-sitter because he hurts
me".

e.g. "I don't like to be at home alone with
daddy."

Remember that a child or young person may not
lrnow how to describe what is happening or feels
awkward, ashamed, embarrassed or even guilty. It's
quite possible that they are really afraid to tell
because she/he has been threatened, bribed or made
to promise that they would not tell.

Possible Response
You can explore unusual dislike with a child. Direct
questions (see the section on types of questions) are
not good practice. The child or young person has
the right to not disclose what is behind their unusual
dislike.

Descriptions that disguise the people
involved
e.g. "I lrnow someone who has been touched in
a bad way".

e.g. "My friend is being abused by her father".

They might be describing someone they actually
know but it could well be they are talking about
themselves.

Possible Response
You should take the child or young person seriously
and encourage them to talk about the "other child"
and the problem. This may lead to the situation that
they actually disclose who are they are really
talking about.

Confidences that are conditional
e.g. "Promise you won't tell anyone what I'm
about to tell you".

Most children or young people are only too aware
that revealing the secret of abuse will create a
difficult situation for them. The person who is
abusing them may well have described some terrible
consequences if they reveal the secret. e.g., "If you
tell your grandmother will die".

Possible Response
Assure them that you want to help. However tell
them you cannot keep quiet if what they are about
to say is dangerous or hurtful to them. Explain to
them that because you care so much someone who
has more power to help than you must be told.

~TESP~lVD/AlG TO A CffILO OR
'~ouN~ ~FRsonr wHo
D1SCL.C3S~S AB1,JS,~'
When a child or young person discloses abuse,
directly or indirectly, most people experience an
emotional reaction. They may feel revulsion,
disbelief, confusion and sadness. These feelings
may quickly change into anger, fear, shock and a
desire to protect.

These reactions are quite natural and reveal that
you are human.

If, however, you reveal such feelings to the child or
young person it may well be counter productive.
They perhaps already feel guilt, powerlessness,
confusion and most likely fear. When another adult,
like you, reveals their feelings, they may decide it's
too risky to say anything more. In other words, your
initial response may close the door on helping the
abused child or young person. Stay calm, and be
unshockable.

You must be aware of your feelings and what they
could communicate to the child or young person,
and express them to someone else.

When you are in the situation where a child or
young person appears ready to talk about abuse it's
important to listen very carefully in a way that
demonstrates only care and concern.

Remember. first of all, that an investigation is not
being conducted. So questions must be open and not
closed. At all costs try and avoid leading questions.
( See the section on questions. )

Secondly, you should not ask more questions than
are needed. You only need to hear enough to satisfy
yourself that an allegation of abuse is being made. It
is the role of people with appropriate expertise to
take up the allegation from then on.

A child or young person who is ready to talk about
abuse may be helped if the leader says something
like:

"I'm glad that you're able to tell me. It must have
been hard to keep this secret".

"Can you tell me more of what happened? It's OK
to go slowly! Take your time!"

"I know it's hard for you to talk about it. Do you
want to stop now or would you like to tell me some
more?"

You need to listen carefully to whatever details they
volunteer. However questions should be kept to a
minimum and be open questions rather than closed
ones. It's important you don't speak for the child or
young person or put words in their mouth.
__ _ _ __'~~F'~'.~R CAB :............ .... 3I. >~

Commen.ts fl,at rejleclllnusual dislik~ 
oj a person 
cH, " 1 don~ lih m..: bolby-sitteT bcause he hurts 
me" . 

C·H· " 1 don~ like 10 be It hI:me &lone ... ith 
daddy." 

Remcmbc:r that a eha4t oc )'OUfIg person rna)' not 
know how 10 describe what is happening or &.els 
• w\:. .... rd, ashamed. ernbarruscd or CVQ:I gwhy. It's 
quite possible that they an: raIly afnid 10 tell 
because shcihc has been thRatencd, bribed or rn:ldc 
10 p,omise that u.e.,. WOIlid no! tcU_ 

Pouibll! RtSpfIlu e 
Y 011 un explOfe unusual di!.lika with a child. Direct 
quc:stiQns (0«; ~ t<Xticm ... t)-pcs of questions).." 
not good practice, The: dtild or young perron ha, 
the right 10 no! disclose ... hat is behind Ihcir uN11uai 
didikc. 

Descriptions thaI d.isguise the people 
in.volved 
C.&. '1 kno\1.' ocmeoro:. ,,;bo has becra louched in 
a bad "'lIY~. 

c.g. " My friend ill beU>s lIt1u~ by lie, falhco" . 
"Th:y might be describing scmeonc tbo;y ac:nWly 
know but il could ""'Ill! be th<.:y .... e tll king about 
thcmschu . 

Possiblt Rtspon.<t 
You should take the child or)'OUQ& ~ ""';ou~1y 
md cncou~ drm 10 \:Ill< abo\It the' ,·other clIihr ' 
and the problem. Thil rnay lead to !he situation that 
tlley actually discla.tc who ~ they arc n:alIy 
tallcitIg about. 

Cort/idences ,hal an conditional 
e,g ~Promise you ... .-... ~ tell ,"''''01>1: what I'm 
about \0 tell )'0Il ~. 

Most chiklttn or YOWlg people ,,'" only too a ... ~1'I: 
thaI revea1in& the: woerct of abuse u'ill create a 
diffkult situation for them. The penon "ho .. 
abusing them may ",ell have dl)5Cribed some lemhI.: 
conscqllalCCS if 1bty ,eVCaJ the accra . c .... ''If )'OII 
tell your uandrnalher "ill die". 

POSJible Respon .• e 
Assull' them that )'011 ",;un 10 hclp HcM~ IdI 
them you cannot koep quiet if ",'1\,11 !bey Me about 
to say il <bngcrous or hurtful to Lhl:nl. E:~pl.in 10 
!hem that betluse you c.arc: so much JOnV:ODC: ",ito 
Iw more power to help than you must be told, 

.SA"" dltc&U._ 

RESPOiiiiiiiG TO A' CHILO OR 
lYOUNG PERSON WHO 
iPl!iS!L()I>~!iNlf/!i~ 
Wbcn a child or yOllng pet$OII discloses abuse. 
di r«t!y or jndi=I!~, nlOSl pcop le ~x~ricnce an 
tmOIioILaJ """ctioo. 1"boy may feel 1l"'U!sion. 
disbelief, oonfimon and Adnc.u. These fcclinp 
may 'i,,;ckly cMnge into al1ger, r .... r. shoo;:k nnd a 
desire 10 prowct . 

These factION Are quite natm:!.I and rcve3.1 that 
yoo are 1Iu~. 

If, ho»e"l:f, you <roW sud! (eo,1;nplO me child or 
young JX"'W" it may we ll be ccunter produo;tlVO . 
1bcy pmap, alrtady fu:1 guill. powerlclsnou. 
confulJlm and I"fIQJt like!y fear, ~'bcn another a,Mt, 
like you, reveals Ih<:ir f.., linp, the)' may decide it's 
too riPy tD say M )thinllllln. In othct" words, your 
initial respoosc may do~ the door 011 ""Iping the 
ahyle\i d\iId or youna pctJOIl, Stay calm. and be 
Qltlbockable. 

You must be . .... are: of your feelings and ",hal theJ.' 
could conunUllic:ak to th; child or ) oung person. 
and express !hem 10 someone dse. 

W heD )'W are m the ..rtua1N;m when: • thild OJ 
~-oung penOn appean rncIy 10 lalk about abuJC It'l 
impo lU.nt 10 linen very carefull}' in a wlIy that 
~cs onI}' care and ooncem. 
Rcmc,,,ber. fint of all, thaI an mveslig.1t ion is not 
bcina oonducu:d . So quCIOl!OnS mlRl be open:wl DOl 
d Oled. At all costs try and a.'Oid lading qucstiom. 
( See the s=ion en quest" ", •. ) 

SecondlY. you should not _ more qLteSll0f\5 t/Qn 
are needed. yO<! only n=:IlO hat cnoogh 10 satisfy 
yourself thAt an alkgation of abuse is being nwk:. Ii 
is !IJt, ' ole of people .. -i\h awropri.1lle npen;"; to 
take up (he al legation from th<;n on , 

A child or young penon ,,"110 is ,cady 10 lalk about 
abuse may !If; helped If!lJt, lcader lIlIys oomcthiltjl 
like: • 

1'm glad th.u you're able 10 Icll me. [t n,uS! ha,~ 
btx:n hard 10 keep th" $<:<=1", 

-can rou tell me InOTC of "ha, happened? [I'I 0,", 
ro 110 slowly\ Tako ywr time!" 

~l know it', iwd for you 10 t:llk about ;1- Do )'011 
... ant to SlOp now Of ..... ould )IOU 1ile to teU fill;; 50"'e 
more?" 

You need 10 11$lCl can::fully 10 ,,'Ilatc\-er deu.ils !hey 
YOIWllte1 Ho .... .,ver q~~Slion' should be kept 10 a 
minimum and be: open <tuesuons ntlxr than closal 
ones It's important )IOU don~ speak for the child Of" 
"oung ~rsal or put .... ""d. in their mouth 

:no • 
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• Do tell them this has happened to other
~. ~ young people.

•Don't attempt 'therapy' or counselling.

When you sense that more conversation will only
give details of the alleged abuse you should close
the part of the conversation that relates to the
alleged abuse with something like:

.;:: ~:;::;: :;:,. „ti :::;: ~A: ti~~' "I'm glad you have told me. You have done the right
thing.~,

,>

,:~; :.>:.;

HnlvnouT 13 in the back of this manual should be
referred to at this stage.

"We need some help. There are special people who
will help us work out what to do."

"Some secrets are helpful. Some secrets are not
helpful. I don't think this is a secret that is helpful."

If the child or young person has no more to say you
must accept that. Let the conversation take a natural
course from this point. Whatever the circumstances
try to avoid leaving them in a distressed state.

If a child or young person has disclosed an alleged
abuse they are often afraid and worried. They will
need assurance, quality time and more care.

• Do proceed slowly, being an active listener

• Don't pressure them to talk.

• Do respond in a caring and 'matter of fact'
way.

• Don't burden them with your reactions or
feelings

• Do believe what the child or young person
says.

• Don't make a 'big deal' of it.

• Do listen and accept all the details ...
spontaneously.

• Don't ask for details to satisfy your own
interest.

• Do assure them that whatever happened was
not their fault.

• Don't make promises you can't keep.

• Do assure the child or young person that,
whatever the consequences, they have
done the right thing.

• Don't assure them everything will be OK.

• Do keep contact with them for as long as
possible.

• Do tell someone else in confidence, but not
everyone.

• Don't dismiss the allegation as impossible.

• Do seek help with your own feelings and
reactions.

• Don't discuss the allegation publicly with
other team members.

• Do make sure any allegation is reported to
the Responsible Body.

• Don't be put off if the allegation involves
another team member.

;::>::::::;;:.>::;:::>;:: S ~LND ~.i~8~,.

HAI\"DOlIT 13 in the back of thiJ manual dlOllJd be 
referred 10 at this stage. 

SOME fiRA'C'fJCAL 
RECOMME/lPATI{lN!;. ___ .. 

• Do proceed $lowly, being an active listener. 

• Don't pressure them to talk. 

• Do respond in II. caring and 'IllIItter offact' 
way. 

• Don't burden them with your reactions or 
~lings 

• Do believe whr.t the child or young person 
says. 

• Don~ make a 'big deal' of it. 

• Do listen and accept all the detail~ 
spontaneously 

• Don't ask for details to ..alisiy your own 
interest. 

• Do a~~ure them that whatever happened was 
not their fault. 

• Don't make promises you can't keep. 

• Do Iellthem lhis has happened to other 
young people. 

• Don't attempt 'therapy' or counselling 

When you = that !IlOl"e conv~rsation will only 
give detail. of the alleged abu.e you should dose 
the part of the cOIIvcrsalion that relate. to the 
alleged abuse with something like: 

"I'm glad you have told me. Yau havc done the right 
thing'. 

·'We need some help. There are special peopk: who 
will help u. work 0111 what to do." 

"Same secrets are helpful. SoIne SCC!\-""lS are no{ 

beJpful. I ci001 think this i'I a . ""r<:1 that is helpfuL·' 

If the child or young JlC'1"SOII hal; no more to say you 
mu&t accept that. Let the conversation take l natural 
COIlJ!Ie from this point. WhatL'VeT the: circumst.lIlc<lS 
try to avoid leaving them in a distressed statc. 

If! child or young per""" has disclosed an a.lleged 
abu"" they are often afraid and worried. They ",ill 
need n.urnnce, quality time and IIlOre care 

• Do assu~ the child or young perwn that, 
whatever the consequences, they have 
done the right thing. 

• Don'llIssure them everything will be OK. 

• Do keep contact with them for lIS long lIS 
possible. 

• Do tell someone else in confidence, but not 
everyone. 

• Don~ dismiss the allegation as impossible. 

• Do seek help with your own feelings and 
~IICtions. 

• Don't discuss the alleglltion publicly with 
oth~r team members. 

• Do make su~ a.ny allegation is reported to 
the Responsible Body. 

• Don't be put offifthe allegation involves 
another team member. 
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~Fpor~rr~r~ sus~~c~-,~r~ v~r
ALLEGED ~E~AltJAL ABUSE
You must do something about reporting suspected
or alleged sexual abuse when:

• a child or young person tells you she/he has
been sexually abused.

• someone else (relative, friend, acquaintance
or sibling of the child or young person)
tells you of an alleged se~nzal abuse
situation.

• a child or young person tells you she/he
knows someone who has been sexually
abused.

• you see or sense significant evidence that
leads you to suspect sexual abuse.

If you have concerns about a child or young person
but do not feel confident about your suspicions then
you should talk it over in confidence with someone
else. Together you may decide the evidence requires
consultation with an expert in child abuse. The
Diocese can help with a list of expert contacts.

OTHER /SSUES TO TAKE INTO
ACCOUNT.•

1. Experts in child abuse agree that children
very rarely lie about abuse.

2. Recognise that, any investigation, formal or
informal, will be unpleasant. We need
advice.

Any team member who suspects abuse or receives
an allegation of abuse must consult team leaders
before taking unilateral action.

If this consultation leads to the conclusion that there
seems to be some basis to the suspicion, a decision
needs to be made about making are official report. If
it is a direct allegation about something that has just
happened, the reporting needs to be done quickly. If
it is disclosure of past happenings, the way forward
can be planned under less specific pressure. The
Responsible Body needs to be informed as soon as
possible, in both cases.

The Responsible Bey, once it is informed, will
contact the appropriate government department or
agency., unless the alleged abuse has just occurred,

when you may need to act if the Responsible Bode
cannot be contacted. It is always better to act in
tandem, if possible.

Many cases of child abuse are not reported (some
estimate 90%).

Leaders should remember that speedy reporting of
past events may not be as important as careful,
sensitive evaluation of the suspicion or
allegation."Very few cases of suspected or actual
abuse, especially sexual abuse, fall into the category
of emergency warranting immediate treatment or
intervention." [Guidelines for the Clinical
Management of Child Abuse and Ne lgect, (Perth,
W.A.: Health Department of Western Australia,
n.d.)] Speed, however, is needed if the allegation is
that something has just happened. Evidence is
important.

The leaders must then fax or mail the Child Abuse
Report Form (see the appendices) to the
Responsible Body as soon as possible.

_~~ :' :>'. 
::: ~'~a i::::~::::i: ~:::~::s:::~::::::::t:::iii:::S:::Y::;:::::?::::::j::::iii::i:::::'<:::::Si:: :>::r.::.:;;>:;;: - Ca ....:::.................................................:::.:.:.~.~:................................................................................:::::::.......:::::::.~:>:::,::.::::..:::...::..::::.~.::::. ,.:::.>::.:: .~...: ~..::::::::.:c.::::r:>:
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REPORtiNG' SUSPECTED OR 
AI4£GED SEX!!A/..A!ll!§E 
You mUlt do som.,thinj ~bout reporti,,!! IUspocted 
or .alle&ed iCXualabu5C ",I\cn: 

• a child or youlIg person tclll you iiohe/he has 
been sexually abused. 

• someollC eJs.e (relalive, friend , acquaintancc 
or siblinS o ftbe child or)'OW'.g person) 
leUs you ofan alleged!oeX'\Jal abutt 
~{Ua[i on 

• a child or young person tells you she/he 
knows someone who has been sexually 
abused. 

• you ~ or le1'I5C 5ignificam evkI~ thai 
leads you to swpect ~ abuJe. 

If you ha"" CCII'IUms about. child or yuw18 person 
but do not R:c.l 0XJnfidcnt ,bout )w r s ... p lCiOD$ thrI, 
you sllould tall: It 0,,,, in confidence with SOI!lCO:lC 
cisc . Tocaha you ma}' det;KIo tho evidcDa: requires 
ctIImI(wKn "" 1h an cxpen in dUld abuso:, The 
Di~ can hdp with I. lin of ex",," ~tactl , 

OTHER ISSUES TO TAKE INTO 
ACCOUNT: 

I . Experu in child abuse agree that drildmt 
very rarely lie about abuse , 

2. RecQgniJe tllat, any investigation, formal or 
informal, will be unpleasant . We nced 
.dvice. 

An}' !Cam member who SUSpect! abuse or !'l:«;\'(:S 
;>II aLIeptiDII of abUK mu~l consuh IcarD leaden 
~ takin& unilateral lalOCl. 

If mil con.'lUltaliOll Ic.ads to tho con<:lu~im ~t there 
_ 10 be """"I' buls 10 m. suspicion, a rlrcjsioo 
need! to be made: about ~nl!l an offici~1 reptlrl. If 
it i5 a direct allegalioo about wmethins thaI hal jun 
II3ppmed, m. reportm,.!IOCIds 10 be done QIIio;ldy. If 
it is dliclo$ure of put hap~ the w:ty forv.--ard. 
c:lII be plaMed und..- less spe.:,fic pressure, n.., 
Respoosibk: Body n<:CICk 10 be informed :u lOOn as 
po5Sible, in boIh eases. 
n.., Responsible BOO)" once il is informed. will 
tmW:I !he approprUte 10v=unau ck:panmcol or 
agenq., un!cu the alleged abuse has jun OC(WTed, 

when you may ""ed 10 act if tho Kcsponsib le Body 
cannot be (U1lacIaI. It is .al"'llo)'$ bener 10 lei in 
tand<:m. ;f ponib le. 

"-':lilY "-UCI of dtild abuse are not r~ (tome 
csumatc 90%). 

leAders 5ho~ld rem ember thaI speedy reporting of 
past e>-mtl lNIy 001 be as imporlanl ., careful, 
scnsPrve C\-~uation of the I USP ' CII)II or 
iIlleption."Very fI:w C.tSCS of ,u.pected Or aCl\laJ 
al:nilC. cspcciaJ ly """~Il a.buk. ran IIIto the calqory 
of ~ -mwina immedilllC treatment Of 
in\<. .... 'entior\," [Guq IUlCI for the Cl jnjcal 
~blljlKcmenl pf Child Abuse Ill!! ~~ (Perth. 
W A : Health Depanrnmt of Wr:stem Austral ... 
nd,)1 Speed. ~'cr. II na:ded if the aUegation is 
111.\1 something 11M ju. t happened. Evidence i ~ 
import;ma. 

The Leaden must t1_ rax or mail lbe Child Abusc 
RtpOI1 Form (0« the appendices) to the 
Raponsolok: Body II 100II U pOIJ;ble. 

• 
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SU~P/C1L7N QR,4LLE~A7'1t~Al t~~'
~4~tl~E.~iGA1Nv7"A TrE~4M

In our society even team members may be suspected
of abuse or have an allegation made against them.

Any suspicion or allegation of child abuse against a
team member begins a crisis period for the team,
their relationships and their ministry to the local
community. It is very important that the following
procedures are followed, as far as possible.

Any allegation against a leader must be acted on
promptly, including contact with the Responsible
Body.

The team leaders should take responsibility to
preserve the confidentiality of all concerned.
However, where this is not possible, they must
preserve the good name and respect due to all those
involved, including the person making the
allegation, and their family.

The parents/guardian of the child or young person
should be informed that an allegation has been made
and what action is being taken.

The person under suspicion or accused should be
closely supervised. They should be removed from
any contact with children or young people. Leaders
need to continue to care for the person under
suspicion.

Whatever happens it is recommended that a team
meeting be called. At this meeting ti:e situation can
be explained, unnecessary speculation squashed and
other team members reminded of the rights of the
person accused or suspected, and of the child or
young person making the allegation, and their
family.

All inquiries from the media should be directed to
the Responsible Body.

On no account should an allegation of child abuse
against any team member be dismissed without
action being taken. Whatever the circumstances,
leaders owe the child or young person and the
parents or care givers the right to be heard, and to
be taken seriously.

If the Police are involved a team leader, or a
specifically delegated person needs to
supportJaccompany the person accused through
whatever process is demanded.

It is unlikely that the allegation or suspicion can be
resolved ̀ on site' under the pressure of a continuing
program. In which case the person's contribution to
the program is severely restricted and may possibly
have affected all that the program sets out to do. In

any event, it is recommended that arrangements be
made for the person to return home, if possible
accompanied by a team member.

The team leaders should communicate clearly with
the parents/guardians of the child or young person
what steps they have taken. If other authorities have
become involved, (e.g. police; school principal) the
procedures outlined need to be balanced or adjusted
in the light of that involvement.

As with any other report, the Responsible Body is
finally responsible to follow up the allegation or
suspicion with the appropriate authorities.

After the program has finished the Responsible
Body needs to:

• arrange continuing care and counselling for
the persons involved, as this is
appropriate.

• support the team members by helping them
review the process they went through.

....................................................................................................................
KEY ~+G~ ~[~CT DLL`TA/L .....:~ '> ̀ ~~ < >~ > ' ̀ >

Children's Ministry Officer
Anglican Diocese of Newcastle
Bishop's Registry
PO Box 817
Newcastle 2300

Ph: (049) 263733

Youth Director
Anglican Diocese of Newcastle
Bishop's Registry
PO Box 817
Newcastle 2300

Ph: (049) 263733

Diocesan SRE Field Officer
Anglican Diocese of Newcastle
Bishop's Registry
PO Box 817
Newcastle 2300

Ph: (049) 263733

~i~~Ri► ._ .:: ~::::::r»;;::.>;>:::::;iii;':: ...................... .. ......... ... ..

SAFETY AN0 I:AtB

.M

SUSPICION OR ALLEGA'iii:iN OF 
ABUSE AGAINST A TEAM 
MEMBER4c 
In our society",,,,,, team member. may be 1U5pcct<:d 
of abuS(: OT have an allegation made agwt them 

Any ,usp lcion or allegation of child abu"" agairu! a 
learn member begin. a crisis period for the tum, 
their relationships and their mJrumy 10 the k>cal 
community It il ,"cry importanl Wt the foUowmg 
proudurcs arc foll~ a. fur .. pouible. 

Any allegation agaillSl a lea.xr m,,!it be actal on 
promptly, including contlet 'with the Resporuible -The tearn lcarle", should tal<e ""'JXntibjlity to 
prcscn'C u", confidMtiality of all """",mod, 
Ho""'''er, where !hi. i. I\Ot ponible, they must 
pre""ve the good IWlY and Il:>ped du e to all tha$e 
involved, InCluding the perllOll nukina til<: 
allegation, and their f:uru:l~'_ 

The parents/guardian of the child Of young person 
should be informed thai an allegation has been made 
and what action is being tUm 

Th.e person under "upi<oion Of accuStld should be 
cla...ly .upcrviw_ They should be removed from 
any contact ",i!h childrCll or rOUllll poop!e. l..ea.d. .. 
need to continue to can: for the pclson under 
SU5plCl00 

\Vhatever happcrt5 it is rcconmendcd that a teilm 

meeting be called, At ttu. mCding !be s ituation can 
be explained, unno::enary Jpoculalion squa.hc:d. md 
other team members raninded of the rigllts of the 
person accused or <uspca:ed.. and of the cMd ,. 
young person making the: allegation, and their 
family, 

AU ""lUlries from the media should be diruted to 
the Responsible Body. 

On no account should "" allcg3.tion of cl\ild abuse 
agalOsI any team member be dil;mi ssed without 
aclion being taken_ V"hatcver the circumstances, 
leaders Owe the child or Y"""8 p::non and tho 
parents or care givers the righl: to be heard, and to 

~ taken Kriously 

If the Police are invohod a tean. 1e.1.dcr, Or I. 

specifical)' dolegatcd pcr~ nocds to 
oupponlaccompany the p<:uon accused through 
whatever process is d<:manded 

It is unlikely that the alleg;uioo or suspicion QI1 be 
rcsol"o:! '00 site under the pressure of a OJIltinuing 
program In which usc the perwn's oontributi<ln to 
the program i. sc~c,cly restricted and may possibly 
havc affccto:! all that lhc pr~ set< out to do In 

an~' e\'ont, it i. r.:commc-nded that arrangements be 
made for the p;:.-.on to 'eturn home:, if ros,i ble 
acromp~ b~' a lOam meln .... ', 

The t~ leader< shOllld communicate clearly with 
the parentslguardi",,, of tho child or young p<:T'SOn 
what step:< they bave tal<cn, If other authorities ha\-'C 
become invoived (e,g. police; !Cbool principal) the 
procedure, outlinod need 10 ~ balanoo:! or adju<led 
in the light "fthat IOmlvement 

)u; with an~' other I'CjXlrl, the R«ponsiblc Bod,- IS 
finally resporuible to follow up the allegatIon or 
suspicion with the :appropnato authorities 

After the program has fini!ihcd the Responsible 
Body noods to-

• alTange ccllltinuing care and counre!1ing fo' 
1M pn-wns invo];'ed, as this is 
approp ri ate 

• suppon the team members by helping them 
review the process they went through 

Children's Ministry Officer 
Angh~ Dioce<e ofN~castJe 
Bishop', Regist'y 
POBox817 
N""'CaStic 2300 

Ph (049) 263733 

Youth Director 
Analican Di""".., of Newcastle 
Bishop' , Registry 
PO Box Kl1 
N",,'Cast1c 2300 

Ph; (~9J 2~.l7J1 

Diocesan SRE Field Officer 
Anglican Diocese of N"",cutlc 
Bishop'. Registry 
PO Box ~17 
N~'wc:L<!le 2300 

Ph (049) 263733 
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SIJ~I~I~I~.~T U~ 1~~~~1~~'~ 1~I~I~i~~~Ii~Tr~~
~~r s~r~r~~s~~. ~ ~~~::...

State/Territory Legislation Year Introduced Types) of Who Must Who to Report To
Abuse Report

Queensland Health Act 1980 All types Doctors Dept. of Family
Services 24hr.
(07) 365 9999

New South Children (Carer 1987 All types Doctors Child ProtectionWales Protection Act) 
Team

(02) 399 4412

Sexual abuse Others Child Protection
only Team

(02) 399 4412
A.C.T. Child Services 1986 All types Voluntary CommunityAct 

Advocates Office(mandatory 
(06) 207 0707reporting under 

a.h. (018) 622 190investigation)

Victoria Child &Young 1984 All types Voluntary Health &Person Act 
Community(mandatory 
Services '~~reporting Acts 

24hr. (03) 131278 jexpected Nov. '93
or in 1994)

Tasmania Various Various All types Voluntary Child Protection
Unit 24hr.

(002) 332 921
South Community 1987 All types Voluntary Child Adolescent &Australia Welfare Act 

Family Health(Amended 1991) 
Services 24hr
(08) 236 0444

Western All types Voluntary CIB Child AbuseAustralia 
Unit

(09) 227 8111
Northern Community 1983 All types Mandatory Family, Youth &Territory Welfare Act 

Children's
Services(089) 814

733
a.h. (089) 411 644

D .8E~~ ~ t A

I
I 

I SUMMARY OF REPORTING REQUliUiMENTS I 
AT SE"~BE!lJ99=! I 

Stare/Turir<>ry Lq;:i,lalloll Y'aTh f~1Od 

Quftll' Jand ...," "" "'" 
Poi", Soulll ChiIdTcn (Carer '''' w.~ ProIecUon Ac1) 

"-C.T. Child Sen'",,", '''' "" '-rqlOfti"l undo:r 
jn>'CSI; pili .... ) 

Vlctori, Chi!d & Y0\ll13 " .. ""'"' "" (m,""_....." 
reporting ... "" 

o;po;ted SeN. '91 
or in 1994) 

T_ .. i. V_ V .... 

..... (Amm"niIY 19&1 
Aulnlia Wcl(r,~ Ad 

(AmcndocIl991 ) 

Weltft'll 
Allllm ;. 

No.-uw, .... Cm'mn.nil)" "" Tu"; IIM'! WdIan: At:l 

------- - - ---

TyJl«') III WhoM .. t ..... .. .... 
All If""' ""'~ 

All "'''' """"" -- OIhm 

~" 

AI! I)'pes Vohlllluy 

A111)pcI V<>Iuntary 

AI'_ VOIWlbl)-

AII I)l'S VolllllW)' 

A111ypn Vntunlaly 

AI'_ MandllOly 

- - - - - -

Wu 1<1 Ro.port To 

DepI of Family 
~ica l~h._ 

(07) 365 999'! 

Child PmI<:alon 
T~m 

(Ill) 199 ~~ 12 

Child PrOIoctiOD 
T~ 

(01) 3'194"11 

COlI\!IWnity 
~'OaI1Q 0fIkc 
«6) 2<17 07(11 

I,h. (Oi l ) 622190 

Heallh &. 

""""""'" Se",i(a 
24h, (OJ) 131278 

Child ProiIt:dioD 
Unit Hm, 

(002) H2 921 

Child AdoIaccm "'-
Family liealth 
Sen'it<:< 24br 
(OS) Z:wi QUi 

elB Child Abuse 
Unit 

(09) 227 1111 

Family. Youth &. 
Chi ld",,,', 

Scrviots(0l!9) 1 14 
m 

I .h COS9) 41 1 644 

I 
I 
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A copy of the form needs to be given to the Parish Priest or Responsible Diocesan Organisation before any
program begins. A copy is required for main site of operation as well as for any other sites a group may travel to
for a programme.

Please complete the following information:

Name of

program:............................................................................................................. .............................................................
Dates of program :.................................................. to. ........................................................
Names of team leaders Contact numbers before program:

1 . ........................................................ Hm........................ Bus........................ FAX .......................
2 . ........................................................ Hm........................ Bus. ....................... FAX ......................

The Responsible Body phone number is ...........................................
After hours The Responsible Body can be contacted through:

1 . ........................................................ Phone:..................................................
2 . ........................................................ Phone:..................................................

Contact point for messages during program:

Name:..................................................

Address:......................................................................... Phone:..................................................
Alter hours contact for emergency messages during program:

Name:..................................................
Address:......................................................................... Phone:..................................................

Police and Emergency Services Contact Details:

Police Address :.......................................................... Phone:.......................................
Ambulance Address :......................................................... Phone:.......................................
Doctor Address :........................................................... Phone:.......................................
Hospital Address :............................................................ Phone:.......................................
Fire Address :......................................................... Phone:.......................................
Emergency services Phone :.......................................

Names) of First Aid Co-ordinator(s) 
:..................................................................................................................

Leaders with Basic Life Support certification (if applicable)
1 . ........................................................
2 . ........................................................
3 . ........................................................

What are your general safety
pracUces? ............................................................................................ ..

1 
..................................................................................................................................................................................

Namie of media liaison person :.................................................................. ...........................................

I EMEi~f~ ilNC'f INFORMATION FORM 
A <"I'Y allH fono ANd, .. IN: at-u 10 lIN: rlrfY Pm. Dr Rt ..... &iltle DioKe ... Orpnl.I';"" bd'ere ... , 
P"'l ..... k"" .. A ~y 1.0 I'tqlllirtil f .... _lln Mtc elDpH"Uioo II .. eII .. '0<: an)' OOI~ .,;, .. I Ernoop .')' Irlm 10 
r .... ,1"Of:""'-' 
P/~_ ~pleN lite folkNrV 'trfO-<nr-: 

-'" pruplIIn .••.•..•..•..•..•••.• , " •• " ••••• ,......... ' ••.•. .•.••.• _ ........................ _... .. . .••.. . ___ _________ ..... ..... __ . __ •.•. ". _._ ••. " •• _ .•..•••. "." .•••.••. •••.•••. . •.•• 

Dalc:sal ... DJfUII'·· ................................................ 10 .•.•..•.• ______ ._ ........ .. ..... ___ ___ •.•..••.• _ •.••..• 

Nsm£s <II """" laob. COIua .~mbrlS bd_ "' ....... . 

I .................................. _..................... Hm ............. _____ ._ ... 80s. __ . __ ........ __ .. _ ..... FA)," .•••.••..•.• _ ......... . 

2 ......•..•..••..• -........................... _ .. _........ Hm. _ ....... _____ ....... _. Bus. ....... ___ ..•..•.. _ .. ,o.:..t.r ._ .................. .. 
The RHpDDribI. Body pIIone number ;f ..... _ ..... _._ ...... nn ...... __ _ __ . . ... .. 

-'Iftn """" T1H R~_bll &dy.,..., Iw COtIlacmi ~: 
I .............................. : ............. _ .. _ ...... .. I'M.: ....... 

2. ' ........... n ...... . ......... n ..... ... . nn .......... . PIIan=:_ ...... ____ -.-._ .... ___ -._ ........ .. 
C<>Il'dCl poI~1 P ""ISOgf' tN,l", ~: 

Name: .... ......... .. " ...... " ..... ", " .. ........ .. , .. 

Addte"':." ..... .. , .. .. ....... .. ", ...... .. ... " .... .... . .. 

Apr lIo~rl e M/dCl jM ' '''"''1:.''''>' _~I dkri"JI progr-om_ 

Name:" .... ...... ....... .. " , .. " . ... ... " .... ... .... . 

Addren : .. .... , .... ..... .... '" " ...... .. . "." ... " .. n " . 

Polic. and ""'-"if""}' &1\!I~1 Co1l/dCl ~laIlK: 

PDll.t Addftn:"" ... .... . " ... ..... .. 

Addnsa; ... " .... , .. ....... " .. ' .... n. 

AdcIrUI: .. ..... " ..... .. .. ...... " 

Ph:IrIo; ... _ 
, .. , - .. ....... " ..... " .. " ... .. .. 

Phone:_ 
.. ,,-- - - ...... • .. • .. .... .... . .. n . ...... " 

Pbon<:: . 

Phone:_ .... .... ..... ..... 
.... ........ .... 

ArabullJlCr .... , 
HOI9hal . - Addrtll: ... .............. ............ " .. ... .... ____ .... ... __ 

"'­

""'" 
I'hooc: ...... _ 

............ ... ...... 
Adc!raf: ............... , ... .......... , ...... ... __ n ...... __ 

E~ ... J' Kn-IGn Phone: n .................. _ .. -. ..... .... .. 

.... ....... .. -- .....•. 

Nu>o:(fl ofFi,. Aid C'O-'dWlOI'(,J ..................................... .. 

leaders with BaJ;lC UIC StqJon ca1.rIa!!iQn (.r.ppliW>Ie) 
----......... _---. ...... '.--. --.... .... . -- ....•.. -......... . 

I ...................... _ ..... _ ................ _ ...... . 

1. ....• ~ ..................................... _ .. _ ..•..... 

1 .. _ ................................... _ .......... ~ ..... . 
WU! _ Y'" paW Aft!} 

pnaicoo? ................................................................................... ---.... _---. ...... _-----......... --........... . 

- .... - - •• - •• - •••••••• ' ..... _.. ••• .......... ...... .. ....... n ............................. "",,_ -. n •• .. ___ n.. _ __ _ __ _ .. . . .... _. _ _ .......... _ ............. _ •••• .... ••• n ........ , • 

••••• n ...................................... , ............................... _ • • ••• • • n . . ........ -.n ... __ _ •• • • ••• .._- ........................................... .. 
........ , .......... . ................... , ............................ , ••• _ •• • .. . . n • • •••• • __ __ .n..... . ................................ . 

• .. ........ " ................................................... ........ ........... ' . ' n .. . .. .. .. ........ .... ...... ........ .. ....... -
'- -.-. .. ........ ... ....... .... ' .......... .. ' " ........ , .. .. , ....... " " ...... ....... " ... . 

..· .... • .. ' ·" ..... n ......... 

. -_ ..... .. .... ...... .... ..................... ,, ' " " ...... " "" .. ... ...... " ...... . .. ....... ...... ......... .. .. 

Name of media lW'<ln I'«JOII:. " . .. .. ..... ...... . ,," , .. , .. ... ,," " , .. .. 
'-- .... .. , " ........ .... .. .. 

. "'-r." of"" , .... , ... ........... ...... ......................................... . DIIl.: ..••..•. _ .............................. ......... . 

InJr, ... AlIa qp 
~7. I 

I 
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This form must be filled in if a child or young person receives an injury of any kind, and returned to the
Responsible Body.

Person completing form :.................................................................... Date:.........................

The Responsible Body is :........................................................................................

Name of Program :..................................................................................................

Name of Ctuld injured :............................................................................................

Address:..................................................................................... Postcode: .............Phone:.................

Date of Birth :...................................

Describe the injury ...............................................................................................................................

Date injury occurred: .....................................Time injury occurred:...............................

Describe the location and circumstances of the accident :...................................................................... 

............................................................................................................................................................ 

............................................................................................................................................................ 

............................................................................................................................................................ 

............................................................................................................................................................

(the more that is recorded while the memory is sharp the better. Take as much space as needed.)

Names) of witness(es):

Name Address Phone i

1 .........................................................................................................................................................

2 .........................................................................................................................................................

3 .........................................................................................................................................................

4 ......................................................................................................................................................

Signature of person completing form: .........................................................Date:.................................

For the Responsible Body:

Date report received :....................................

Any other comments :...........................................................................................................................

Signed:................................................................ Date:.......................

I 
TItil form "'UII N filled ift if. thild Or )'O\I.II.~ pusan rKrivcs an injury of ally kind, and relurud 10 th 
Rl:Spomiblt: Body. 

Person complet:il1$ form: ............................................... _ ........... ... ___ D:tte: .. _______ _ ,._ ._ 

TlIc Responsible Body il': .... ................................ . . ................ -------........ ---------.... . 

:-iame of Program:.. ...... ••• .• .•. . .. _ _ .. __ ... ",........... ........................... ____ . _ ..... ..... _ 

Name of Child injured: ... .. .. .....•. ... .•...••.•............. _ .. _ ........ ....... _______ ....... __ . _____ ........ . 

Address: ............. , ................. " ............ , ...................... ____ ..... J'oMrork: .. ...... Photlc: ..........••••••. 

Ih1e of Birth ............ "" .................. . 

Dcs<:ri~ the inju,y ......... , .... , .. ,,""" ... _---- ....... -- ---- -........ _-

, ... , .. _-- ....................... ,'" ............... ,"''', ' .................. ..... , .... .. _-- ... ...... -------- ... .. . --- -- -- .... ... . -- -- ...... " ... ,," 

"""" , ...................... "', ..... , ........... "" " "" , ... ........... .. .. .. . 
""" ----- ... """ " ........ " 

Date injury occurred: .... .. . Time injul)' occurred 

Dcs.:ribc the localion IIId ~ircunatarlc;..'1 of the accidoo! .. _---- .. " .. ------- ...... , .. _-- --.. .... , . 

......... , .. " ' , .. , ...................... , .. ,, ' , ............ .. 

, ................. , .. "", ..... .. .............. , .. 
-- .......................... ' ............ ,............................. .. ............. --- -- ......... ------ ..... . 

---- .......... -- .......................................... ............. . .. .. _---........ .... -............ -- - ..... ... ................. . 

Name 

1 .. ____ ..... ...... .................. .... .......................................... _ ............... _______ -. ........ ______ -. .. ......................... . 

2 ... _ ..................... ,' .................................................. ------ ........... --- --- .......... -.-... -...... . 

3. .. ......................... ' ... .. . ................. _-----......... -- ------ ......... ---- ........ . 

............. , ...................... . 
Signature of penon CXltIlpIeting form: Date: .. 

For t~ RqPG''IIible Body: 

Date f'CpO" reec:ived: .... " " ................... . 

Any other comments: ... , ........... """",', ..... ,,""" " ', .. .... .... . 

Signod:. "' ... ........ .. ,', ............. . "",, ' " DatiL .... . 

1",:-· ....:.:=:::;:::=== __ 1 

I 

I 
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~.: ;:

'1'~~ ~~ ~~~Ii~~ - ~~iIl~l~.t~l1~Ci'
t)1`:t~t'~' U~:'1',~I~4

Please attach a complete list of alt team members with emergency contact details.

Name Address Emergency
contact Ph.

.................................................................................................................................................................

~~'r;;

s

~.

..... ~.

I I 
Please anach a compleu list of aU team members wilh emergency contact details. 

, .......... --............. --~ ...••... ~ --.. -~ .. , •..... --.......•. , ...... ---... ~ ....... -. ---~ ......... -.-.....•.... -.. -............ -.......... -.... -..•...•.. -_ ............. _-

--- -.... ....................... ,." ... ..... , 

._- -- -"""'. --- --........... _ .... ........... _-..........•. -... -............. -. _ ...... _ ............. _ ..... , ••.... ----- .......... --.. -..•..•.. -.. --................... . 
--- ..... .... _ ... ..... , ..... ...• ' , .......... , ,." , .. 

.................•..•.• -- --......•.. -._ ........................... _ .. -................... -...............•...... .........•.. _-

.............. _ ......... - --.......... _ ...... _ ................................ _._._ .•........... ~ .•.•.•... --..... -..•... ---.......... -.. --................... _._ ......•.... _-

...... ..... _ ..... "., .. ............. .. . 

-.-............... _-........... -. _ ... __ ._ ................ _ ............................ _ .. -............ _- --_ ......... -......... _ ...•......... _._ ......... --
--............... .. ........... --............. . .". " _._ ... .... -_ ........... -- -.. " ......... -~ .. ......... . .. 

-.... ... ..... ---- .... , .. _.-........ _ ...... . .., ..... _--.................................... _ .......... -

-........... ---............ - _ ........... -.. . .. -.......... ... - --- ...... ... -............. _._ ...... _ ...... . 

.. ... " ...... .. .. .... "" .. -- - -.... "." ... -- ..... .......... -

............. _ ...... -..... --...... _ ......... ---......... --.--......... _ .. _-.-.... -..... -.. -.................................. ---- -......... --. --.-.......... . 
-- ..... ....... ... -- ... ...... " .. _-- ...... .... .. 

............ ... __ .... -........... _ .... ---... ~.-...... -_ .. _ .......... ---_ ............ -- --......... -......... _ ........... -_ .. _ ............ _ .. _ ....... -.-.. . 

~ ..... ----~::::::::~::::::::::::::::::: H·I , 
l 
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(This is only a Sample. Forms specific for your own group need to be based on this)

I/we understand that although the leaders will take all reasonable care to ensure both the comfort and safety ofchildren, the Diocese of Newcastle and its leaders will not incur any responsibility or liability whatever for anyaccident or siclmess to any camper or any damage to his or her property which may happen through anycircumstances other than gross negligence on the part of The Diocese or its agents.
Uwe recognise that tubing, abseiling and horse riding are relatively high risk activities. Uwe accept fullresponsibility and give my/our consent for my/our son/daughter to participate in
Tubing: Floating down minor rapids on inflated truck tubes.

(All participants must wear a helmet and buoyancy vest.)

Yes/No (Please circle)

Abseiling: Controlled descent of cliffs using ropes and friction regulated
descending devices.

Yes/No (Please circle)

Horse riding: Trail riding in John Forrest National Park under the supervision
and instruction of a riding school instructor.

Yes/No (Please circle)

Name of child(ren) :........................................................................................................

Parent or Guardian's Name:.......

Emergency contact no:

Signed:................................
(Parent or Guardian)

Winter Escapade

is an activity of:

The Anglican Diocese of Newcastle
Bishop's Registry,
Darby Street,
Newcastle. 2300

Camp Director:........

Date:

Ph:....

~~~r >:

n

I 

I , 

i • 
I 
I 

I 
! , 

I 

INDEMNITY ANDPIlRHISSION Io"ORM 

Im portant : Those without. compleud, Joipcd form .. ill nOl bo: alIowlNt 10 lab pa.1 in u... acuvitiu deKri .... d.1bis form. 

Ih.-e uPlkrstand that a1thouah the \Qokn " iIl. take all rcuono.ble e&rC to ensure bodI !he camf(N1 and saJety of childrm, the: Diocese ofNeweastie and its k3ders will nOl incur any mpoosibi lity or li ability whatever for any accident or siclmeu to ~}' campa or any dam.1.ge to biJ; or her PrupMy wmch II1lIY happen thl'Ollgh any cireum ........... mhcr than grou nc:aJi&ence OIl tile part ofTht Diooese or itt "mH. 
trw(; ft'COSI'i.., th.\1 rubina:. ahseiling and horse ri(\;ni . rt rdati~ely b.igh risk &<;Ii\'iti"" V- 3C«pI full n:lp<)I:ISibility and Jive mY/O\IT (:O)nSQI\ for ~Iow IoQ!lidl.ugInt:r 10 ~cipal~ in 
Tubing: FIo&tins down minot fIJIiM on intbtbdlrucl< tubes. 

(All ~articipanu must "'Qr a helmet and ~-anc)' . 'est.) 

Yca/No (Pbx circle) 

Abseiling: G:.!trollod dcs<.:cnt of C1iff5 usinS I'I.lpCI w friaion regulated 
~~;ca_ 

y cslNo (P1cue circle) 

Horx riding: T wi riding in Jolm f om:st I\"ational Park undcJ the $\IpervisiOll 
and insuuction of. riding school NtrUdOf. 

YcslNo (Plcue ' irc.k) 

Name of child(rro) :, 

Pucnt or Guardian's Name: ...... " . __ _ .... . ' .. . ____ .... .... __ __ _ .. ,., .. . 
Emu&mcy (:(WaC! no: .... _ ... . 

SifMd:······ ·. ·· ___ ... .. ...... __ .. ...... _ ..... .... ...... .. ......... . 
(Pamu or Guasdian) 

Winlu Esup-de 

15 an lctivit)· of 

The Anglican Diocese ofl't;eweastIe 
BisllOJl ·1 Registry. 
D.rt>~· Sinn, 
Ne><-castk. 2300 

Camp Dircaor. .. .............. .... ... . 

D.te:...... .......... ..... • .. ... ......•....... .. .. ..... . .... 

Ph· ... . ............... .............. . 

I 
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PERSONAL

Name:..................................................................................................................................

Christian Names) (Family Name)

Which prefix do you prefer? (Circle one) Mr .. Rev .. Miss .. Mrs .. Ms .. Other ..

Address:.................................................................................................................................................
Postcode :...............

Phone: ( ) Date of Birth :...................... .......................................
Gender :.....................

When are you able to be involved in a program? ......................................................................................

Are ou available for trauun in children's or outh minist ~Y B Y ~' .......................................................................
How many years do you expect to be available? :..........................................................................................

Why do you want to be involved in children's or youth ministry?

.......................................................................................................................................................................... 

..........................................................................................................................................................................

CHURCH BACKGROUND
Name of church you regularly attend :...............................................................................................................
List any other churches you have attended during the past five years : ................................................................

\ ~RELET~ANT EXPERIENCE
Ll: t previous experience with children's or youth programs.

List per: onal strengths and qualifications you believe you have for ministry with children or young people.
..............

f

CONFIDENTIAL SAMPLE 

APPiiCATI1tN~roR ~jiINIS'rRY WITH 
CHILDUEN ou YOUTH IN THE ANGLICAN 

+p ;'" 

Nl!!tC,Ml'!·E,_ 
Thil applirui"" "",It be n .pleted b,. all applir."to for uy po";tion in p.,,~raJIll hlvo h'in~ acti>;t'" with 
~hild~ .... ,. ... onC pMpk. 

--- --- ----- "", .. ,,"', ... , .. _--------"""""', .. _---- ------- ""', ....... 
Cbn .. "." N""""l (Family Nom<l 

'Which prefix do you prefer? (Circle o"e ) Mr Rev Miss Mn _ M. " Other 

Address;, 
Poslcodc 

Phone: 1__ ) 
Gender:. 

Date of Birth:_ 

'>I.'hen arC you abl.t: to be Involved in ~ progr3Il\"! ... .. ,, ____________ .. ........ _____________ ." 

Are you available for tnulling in childrm', or youth ministl)'?. .. .. , .. ________ _ """, .. ,' ________ "_,, .. ,' 

How many years do you expect to be avail:tble? """ " _______ ______ .. ,,""',. _________ ...... 

Why do you v.3lII to be involved in child='. or youth ministry? 

.-- ---- -- "', ......... ----- " ", .... .. 
-- "" .......... ' ' '''' '' ,-- - -- -"''''''', ... --- - --"""" .. ,,-------"""'''''''--------'''''', ..... --. 

" "---- -- " .. " "'" -------- .. "" .. ------------ -- --", .. ," ...... --------- ... " ....... ---- ---- ---......... -------- '" ....... . 

CHURCH BACKGROUND 

N""", of church Y"" regularly anrnd: 

List any od\CT churches you have attcndu1 during the past five )'Qrs: 
", ... ---------- .. """"----- ......... . 

--"'" ......... -- --- '" ....... ------------"",." 

previous n perirnce .... 1m childr..,·s or youth programs, 

"" ...... . 

qualificaIioru yo .. believe you have for ministry with childrm or young people_ 

41. I 

I 
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PERSONAL REFERENCES (not former employers or relatives)
1. Name :........................................................ Address:.....................................................................

Phone:.......................................

2. Name :........................................................ Address:.....................................................................
Phone:.......................................

APPLICANT'S STATEMENT
Have you at any time been convicted of any offence involving children or young people? .....................
If so, please provide details: 

.......................................................................................................................................................................... 

.......................................................................................................................................................................... 

..........................................................................................................................................................................

The information contained in this application is correct to the best of my lrnowledge. I authorise you to contact
my referees regarding my character and experience.

Applicant's Signature :..................................................... Date:...........................................................
Witness' Signature :........................................................ Name:.........................................................

CONFIDENTIAL REPORT FROM REFEREES
First Referee

Name of person contacted :...................................................

Comments: (summarise the referee's remarks concerning the applicant's suitability for children's or youthministry)

......................................................................................................................................................................... . 

.......................................................................................................................................................................... 

..........................................................................................................................................................................
Name of the leader who made the contact :................................................... Date:..........................................
Second Referee

Name of person contacted :...................................................

Comments: (summarise the referee's remarks concerning the applicant's suitability for children's or youth
muustry)

...................................................................................................................................................................... 

.....................................................................................................................................................................
r .....................................................................................................................................................................

Name of the leader who made the contact :................................................... Date:................................. '........

APPROVAL
Applicant approved to position as :.............................................................

1Signature of team leader ::...................................................................... Date:.................................#...........

1

t,
' _ _ _ _ 

< .............. 
AHRX12. ,:<::;;:.::;::;; ~ 'Y~,

PERSONAL REFERENCES (notjormer employers or relatives) 
L N~: ........ _____ ............ __ __ __ .......... .. . AcIdrcu: ....... .... _ .......•..... ____ ....•...... __ ............. _ .... . 

Pho:Ic: ..•............... _ .......... . _ .... . 

2. "'-'arne: ...... "" ". __ .. "., .. ', Address .,. ,. __ ___ _ ... ... '. ,. 
Phone: ... . 

APPLICANT'S STATEMENT 
H: .... c you at any time t-n IXInvicted many cffcmc: involving duklren OC )'OWIf pe<lJlk1 ........ ___ _ -.." .. . 

If 00. please pr<.Mlk rIdaUt . 

............ --- ..................... _ .. _-- ......................... -.................. -- ............. -. ....................... _ .............. __ .- , ... .. .... __ . 

The: inf(ll'rn.3,tion contained in this appllution i. c:orred to Ihc be" of my );roy,·lo:dgc . I autborisc )'ou to cootaCi 

my refar.es rqardina my tharacter and txpericno:. 

Applicant's Sigtuatun:: __ -.. , , .. ....... __ 

WitneU'SignaWre :. ___ ....... .... . 

CONFIDEN TIAL REPORT FROM REFEREES 
Fir. t Refu« 

1Qmc of pc:rsoo COIItaclCd:._ ' •....... ____ •••••••••...... _ •...•..••.•...... 

Date ___ ..... ....... __ __ ...... ......... . """ "", ..... ,' 

~: ......... -- ...................... - .............. .. 

Commmts: (~ the n:fe«:e', rcm.uI<s conceming !he Ipplicant'l suitability for children'l OJ youth 
ministry) 

"" , ..... .. ---- -." .... ,. ' -- - """" ,., , ........ ............ , ... _-_ ..... .. , ' .. . 
.... ," ' ... , .... .. ...... -.................................... - ............ _-

Name of the leader who m/OCIe UIC aQ:aC:t: ••.. __ • ___ .. ............ _____ .••••••••..•........ DMI:: ................... .. __ .. 

~Ond Rd~rfe 

Name ofpcrson cooudod , .....•....... __ .. ..... " ....................... . 

~: (SUIl\I'Illrisr; !be rdi:nx:·1 mrwks OOiIICCIIU"8 the lfIIIl.icaJll', " nu bility for dUldrcn'l ()C )'outh 
miniW)'} 

-•• 1 .••.... _.,· · ·· 

.. ...... .............. I 

Name oflhc l~ ... ·he made the contad ....... ____ ..•...••• _. ................. ..·,···· ·····················1 
APPROVAL 
Applicant app.--oved to position ~: .. .. 

Signanorc oftcam J~:... . ..... ____ ........................... _ 

IND.0482.001.0063



CONFIDENTIAL

t~IIll.Il ~lll).~1.~ ,,t~~3i7~1~ l~~:Pt)l~.'1' ~'t~l~.~I
This report to be given to the Parish Priest, or one of the Key Contact People (see p.34) as soon aspossible after allegation being received or having reasonable grounds for suspicion.
Responsible Body :....................................................................................................
Person Completing form :..........................................................................................
Name of Child :.......................................................................... Age:................... Gender:....................
Address:.......................................................................................................... Phone No.:...............
In the case of suspicion of abuse describe your observations and concerns: 

............................................................................................................................................................ 

............................................................................................................................................................ 

............................................................................................................................................................
In the case of an allegation being made describe:

the physical situation/activity where or when the abuse is alleged to have occurred: 
.......................................................................................................................................................................... 
.......................................................................................................................................................................... 
..........................................................................................................................................................................

how the allegation was made: to whom, in what circumstances: 

.......................................................................................................................................................................... 

.......................................................................................................................................................................... 

..........................................................................................................................................................................
what was said: 

.......................................................................................................................................................................... 

..........................................................................................................................................................................
(The more that is recorded while the memory is sharp the better. Take as much space as needed)
Name of persons) involved Address Phone
1.

2. 
,

3. ~~

Date 
L',~e responsible body was contacted :...............................................

Signatui e of team leader :...................................... .................................. Date:.......................................
For the t 

esponsible body
Date repo form received :..............................
Govemmen~ 

Department of .....................................informed Y/N
Regional offs ce at :.......................................................
Person spoke

to:................................................................................ Date:...............................................

This report must be kept on f le

~.

I 
CONFIDENTIAL 

CQILD SIlXIJAL ADtJSIl REPORT FORM ."" , 
T b;' rtpor1 10 be ~ 10 "'" "ruh P rint, or oat or lhe Key COOtad PN~ (1ft p.34) ILl "'011 ILl possible .fter .Uti.lion bctot received or having nl:U<l<I..bll: , roaod, f~ r . usp ie ion . 
Rrspansiblc Body:. __ ___ ......... ___ .......... _____ .... " ... _ 

Person Complctin, rorm: ... " .. 
:'>IameofChiJd: .. , ...... .... ..... .... .. _ ..... ................ . _.- ........ Aac:: ............... . Go:ndn: ..... _ ...... ,. 
Addres.: ................. ..................... , ...... ........ .. . Phone: No -
In tho; ,ax of swpicica of abu"" describe )'OIIr obsen1lliOll.l and (:II;>nCenlI: 

In lhe cue of an allegation beiflll made describe: 
tIE physieal muauoolactMty ",Ia e or wbc:a the abUK t$1llcged. 10 ha,.., o=trm:I: 

ho..' the al lcgati(ln ""u made: Io ... born. in ",hat circumsbbces: 

--_ ...................... .... ................ ............... " ...... -........................... " .... ... .... .. .. "", --_ ... .. ". --_ .. .. " ' 

(The mort thaI Is n corrkd wllile lilt memory is sharp IN ht ller. lot. us ",~ch spau OS fHI~ded) 
Name: ofperson(s) im'oh ed , ,. 

• 
3. 

" D41e:. . 

................ ........ . .infcmncd YIN 
Regional 0 cc &1.: .............. . 

In: .. .. D&te: .. 

I 

<AU 
43. I 
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~►r ~ ~ , r ~
~ ~ 1 ~ ...._ _ _____

SOME CASE STUDIES
1. You are a group leader on a program and one of the kids (remember this means they are under 16) in
your group is deaf. With both hearing aids in place the child can just hear if you speak loudly and simply.
You want to make her/him welcome in your group and not exclude them from any activity.
How do you care for this kid throughout the duration of your program?

2. You are a team leader in charge of a program and one afternoon you see the police pull up alongside
your accommodation. They ask for the person in charge and proceed to tell you they have a complaint of abuse
against one of your team members.

How will you respond and what procedures will you follow?

3. During the running of a program the local community is alarmed by the disappearance of an eight year
old girl. The girl had been to your activities once or twice. After three days the girl has not been found and theother kids in her group can talk of nothing else and are beginning to show signs of trauma.
What do you do with the group?

4. Your group is being constantly disrupted by one kid. The person apparently can't, or won't, sit still, is
constantly misbehaving and disturbing every attempt at group work. What could you do, in a way that will not
damage the group's leadership, or jump to conclusions about the kid?

5. You are playing basket ball with a young man aged 14 and you notice that he shies away from sudden
movements. A few days later he tells you that he hates his father. A couple of days later you notice that he has amark on his face. You overhear him telling another team member that he has got sore ribs from falling off his
bike. He does not want to go swimming. What do you do?

6. A young woman tells you that on the way home from the drop-in centre last night she was sexually
assaulted. What do you do7

If you and your team can't identify with any of these situations, then have an experienced member of your teamdescribe an occasion when caring for a kid was needed. Discuss with the team what they would could have donein the same situation.

,.:~s 1s~~ ~►r~~u :a~

l,.,1'fJI' J.lj\~J 1'1Ih\'11 ••• 
HANODUT. 1 _ _ 

SOME CASE STUDIES 

I y"", :ire I 8roop I.c.lder on ~ prosrarn o1IId one of the kid. (remember Illi! muns Ihty arc wxler 16) in 
,OU1 group is deaf. With bach !=ring aids in plaa tbc child caD. j ,,' 1 hcaJ if~1)U spcal: loudly .... s imply . 

You ",2111 ro ~ bctIhim "''f;k:ornc in}'OIIf &"",p and nol ...... I .. d" !hem from. any activity 

How do you CMC for tIIi! kid IhrOllg/>oo( !he dunli"" of y<>Ilr program? 

2. V 011 U~ • u:;un Icadcf in charBf- of • JIIllPUI and IKIC aftemoan you tee tho: pOlice puU up a\orIptdc: 
rout aor:ommoo:buon. They uk for the pe!101 in clwJe.m:l proc:«d 10 tell )'OIJ~' t...,,, I oompWtol of abu.e 
"Pins! one of your team member! 

How will)"QU rcspmd and WN.t procalures .. ill yw follow? 

3. Durins tbc runnina of. progmm tk local commwuty It ~ by me ~ of an eight yeat 
old &1rl. The girlll;od Ixol to your .lCtiVlti" """" or twic:c. After thnx daYl tlx: girl Iw no( b«n foond and the 
other kids In her i"OUP C3JI talk ofnOOtina elliC and Ire beginning 10 ,he ... -isla Oflf&~. 

What do YD" do .. lib tbcpoup? 

4. Your group is bcin& C(NWItly disrupted by one lid 1M periOn apparently "",, ' I. or '"''00\ lit , till. ;, 
coo.stantly mi.behaving and dir\1.Jmm, c'..:ry o.Itnnpl at group work. \l,l}gt coole!}w do, in I ...... y that will 001 
<Wnago; the: group", leadership. Of' jump to conclusicm &bool the lOO'I 

~ _ You arc p .... )ing baskft ball ",lth. )>:IUfIg nwI qo::I l 4 and) ..... ootic:e th.U he . hies '''"3.)' from wddom 
movements A fe\'o'days l&ter be tel ls )'00 that he hat~1 hil father. A couple of da)'. b ter yOll ooIlce thaI he ha! , ="' on hU; r:=. Yoo o-"CI"bear tUm ttllina &/"oOtbcr tum m.:mber thai hi: has SOl !lOll' ribl from fa!lina off his 
bike. tv does DOl ..... Wlo &0 ,,","irnming. WhaJ do)"oo do1 

6 A youn& "ornaJI tdb! ~"OU that 00 tbe ""lI.~. home rrom the drop-in centrr LuI ni;ltt she was ~ually 
assaulted. What do you del? 

If yoo And ~ ..... learn Qll~ idmIify ... i\h any of~ situations. 1bco hi>..: an experienced member of )'OW team 
describe ... occuion ,,-ta.. ~!Dr a kid wu needed. Dis=u...nh the team "Nt they wooldlcouJd I\.tyc done 
in the same .ituation. 

• 

I <L 

, 

I 

I 
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A CODE OF PRACTICE

SOME ASPECTS ...

7. BEHA V/OUR AND LANGUAGE

• actions often ̀ speak' louder than words

• loving the ̀ unlovable'

• internal team communication

2. ACT/V/T/ES AND GAMES

• check before you go

• 'stranger' contact

• appropriate themes

3. PHYS/CAL CONTACT

• kids determine the degree

• adult care

• openness the key

• corporal punishment

4. CONCLUD/NGANACT/V/TY
• on time

• handing over, especially under 5's

5. MUL T/CULTURAL/SM

• sensitivity

• participation

• bias

6. SOME PART/CULAR NEEDS
• family background

• recreational drugs

• medication

I.
fil'fJI' jJJ1TJJ l'1llil'lI ••• 

A CODE OF PRACTICE 

SOME ASPECTS ... 

1. BEHA VIOURAND LANGUAGE 

actions " ften 'speak' Louder than ",ord.< 

Loving W 'un.!cwable' 

• intemall.cam oommunication 

2. ACTIVITIES AND GAMES 

check !>.forc you go 

• . stranger' ronUCl 

• appropriate themes 

3, PHYSICAL CONTACT 

kids ddenninc u,., degree 

• adult = 
~thehy 

• corporal punisltmc.nt 

4. CONCLUDING AN ACTIVITY 

• on time 

handing """', especi.aJ ly under ~'I 

5. MUL TIOUL rURAL/8M 

!>mlit".t}' 

panicipaoon 

• bias 

6. SOME PARTICULAR NEEDS 

famil) ba~kground 

rccre.l(ional drug~ 

• medication 

4'2. I 
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SOME CASE STUDIES
1. As a team leader you have someone on the team who is creating tension through sexist attitudes andlanguage. He is outspoken about the subordinate role of women, only refers to ̀ mankind', and regularly tellsjokes that put down women. What can you do7 You are a woman.

2. As a group leader you have Debbie and Jason in }'our care. Jason is a very cooperative and affectionate 7year-old. Debbie is shy to the point of being surly, and has rebuffed all your attempts to be friendly. You feellike "going into neutral" towards Debbie. How do you avoid neglecting her, and favouring Jason?

3. You are a male group leader, of a lively bunch of six year-olds. Truth loves to hug you and be very nearyou. You lrnow Truth's family is a broken one. You are beginning to look forward to Truth's physical nearness,and are a bit worried about that. What can you do?

4. You are a leader on a camp team. A 15 year-old, of the opposite sex, has been increasingly flirtatious withyou as the camp has proceeded. On the last evening they approach you and ask for a private conversation,"away from the group", about their life. what do you do?

5. You are section leader for under Ss at a mission. As the program ends, a man unknown to you all amves totake Tammy home, "because her (single) mum is sick". What do you do?

6. One of your team members is determined that Masoud, a 10 year-old boy in a Muslim family, will join in themission program. You sense that the team member is `close to the line' for insensitivity and pushiness. She isasking the team to pray earnestly that Masoud will become a Christian. What do you do?
7. A student leader in your school group has been reading about Christian converts from Judaism and is keen totarget Jewish students with a speaker from 'Jews for Christ'. He has handouts ready and wants to give them outtoday. What do you do?

Q :.:. is ii ? ::::...::.:. . ~~::.::::::.:::nn... '.ii:~ii:: Zvi v:.t•.•\4':S:C: •: is tiTi:~.vi::N:: isiv'v:: /v.0 iiif•}y....:::.rti::.:::...:::..:.....:... ...:.:.:::.::..:.: n.n.:.......:..... ~.:.:..::: n...:.:..........
... >:.::?w.'•::i:.{•...:::nvw:...:::x:.~:.~.:::::.vw::.:.::.n....Q::'•.~i:•i+L:~}ii: ii:•}'•}}:{•}:?•:iiii}ii:a::ii::3iiY.i.}xii?•: iiiiii:?i:ii??^::4i::}i?:^i .. • • .. ::v:.....

.... t....; ...fv:.:~::::: r.~.r::.~~v::}: •.~.vv.~n..,.:.; .~.:v .xr..........n .. :.:........:.....:{: v: n•v:i.:::::v.::::::::::::::•:::::::::::: .. v •i i .:.

:. + n ...... ..yn,,.i::::::::::: m..::: vv: nom::.. ~... ~....t....... .; ... ~ •iii:i:?iLi:
:..: ~:~u:2.}:::..:. n.....vw ::::...................::w::::.Lv vriiii}yrn:^:ii:::::ii ii:+:.i •• ........ ........ 
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SOME CASE STUDIES 
1, A. a team leader you ",,-,.., S<lIJI(IOnC OIl the: (cam who is =tins tellSioo through sexist attitudes and 
lan~. lit IS outspoken about w ruboniin#e role of .. 'OJDOfI, onl)' mers 10 mank1nd". and ~Jarly tc:Us Pes lhat put doYoli "''OmCIl What can you"'? YtJAI. an; 11 wormn. 
2. A$ 11 group leader you ha>'C Debbie and Ja!lOll in your can: . J.uon is .. "try cooperative: &lid .ffi:cc~c 7 ~"'-.old. Dcbl»<: iJ shy to till: poim ofbciJ:& sud)'> and Ius n:butfed all )"OUr attcmpU to be friendly. You fuel like k&Oing iI'ItO neum.l" 10,,".lIds Debbie , Haw do yoo •• 'Oid rqltcting her, lIId favouring Jason? 

3, Y 011 &I'll .. male J"Olip leader, of a lhody buIo<h Df si:li Y":lI'-<OIdJ. Too loves to hug ~"OU and be ''Cl)o" nQJ" yo .... You bIaw Trudi's family IS a broken one. You an; begiruting to !ooi: for,,>.-an:I to Trud,"1 physical neam;:ss, and arc I bit worried about WI. Wh1.t CUI ytlU 6o~ 

4. y"" are:ll leader .... camp !<:am. A 15 yQf-(>/d.. of the oppoti'.e S<:l<. Iw bc:m 1IICraSirJ&Iy flin.uous with you as !be camp Iw proc:eedtd. Oro ~ I.o$t ~ they ~ }<lU :and uk (or II private: cmvenatioa, "awly from the &,oop", about their life. what do ~"" <Io'! 

S You are...n:.n Ie:Idcr roc und::r Sf " II mission. As the program ends, .. man unl"..,....." to ) 't1l all am\'e!I In w<t Tammy home, ''tItt,o,use her (single) mum J5 Iid;~_ \I.'hat do yoo do? 

6 Oo,r, of)"(:Ur Iea111I1lCII1bc:B is dcterrruncd ihaf Masoud, II ]0 yur.old boy in a MI,IsJim funil)', "'~u jom in !he nunion PI'OIII'lIITI. You sense WI the \em! member is 'c!O$C to the tm. ' for iruensiti,;ty and pushiness. She i~ asking !he tearn to pl'lly ~tly thai Ma.wud ..... ill become: a Chrill.ian. V.'h:u do )'00 110'1 

7. A m.daD \Qdcr in wur KioooI POOP lou betII =dina about Cbri rtim COII\'ms from Judaism and. is keen to target l ev.i Jl, Itu<lo:nu "it/>. Ipt.ah;t from 'J~, fur ('.hri51'. He has IIandouts ready and. wantl to si'''' them ""\ today_ v.'hat do you do' 

• 

I ... 
I 
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A TEAM EXERCIS E

~~ ~ ~~~a~at I a„~
D~a~ roams a~e~

AS A TEAM, CONS/DER ANADVENTUROUSACT/V/TY YOU DO WH/CHINVOL VES A GROUP OF LEADERS AND CHILDREN. DEC/DE WHA T ARETHE ENV/RONMENTAL AND HUMAN DANGERS, HAZARDS AND
PER/LS.

WHAT /S THE POTENT/AL FOR ACC/DENT?

WHA T CAN BE DONE TO REDUCE THE ACC/DENT POTENT/AL ?

_. a :.::..0 ~lR .,;.::...::. n. h ~ .~.:::::.~:: ........../~ -~ .......:. ~::n::.:.:.'•:.:.:is }i:.i:.: F.i:iiii: :•: L:.i:i.ii .ii:.i:.i :.:::::::::::::: .:::: :.::.~::.::<.i::~:.::::i::i.iii:~:::.::..:.::::. ~.i ~:.i:.::S..:.i 
..........:.:.:..:.::.::::....... .:••~..:.::L:.iifiiii:•i:: i:: :: •:+::: x:::::: ii'v:::Wi ~•iii:?0:4iiiiiii:i+:t.:4ik:itp'iviiiiiiii:~i:ii:4:L?i:i}i}iiiiiiiiiiiiiiiii viiii :•i:4>::: ~:-: i. ..ii:' ''::'.

~l..:::~:~K!~T:~:ii:~::Jyi'4iiilLiiiiii'4'~iiii ~:: r:.:~n...4..! ....... . r:}r:.:.:v......n .... ....................:..... ......n............................................................::.:..:::.. 

......r....... .............t.,....: ~:•:... r......F ........ ... ~~...

I.fj'l,()I' JIll'/) 1'HhlTJ{ ••• 
HANDOUT4 

A TEAM EXERCISE 

U r~..... ..... ... - -
AS A TEAM, CONSIDER AN AOVENTUROUS ACTIVITY YOU DO WHICH 
INVOLVES A GROUP OF LEADERS AND CHILDREN. DECIDE WHA rARE THE ENVIRONMENTAL AND HUMAN DANGERS, HAZARDS AND 
PERILS. 

WHAT IS THE POTENTIAL FOR ACCIDENT? 

WHATCAN BE DONE TO REDUCE THE ACCIDENT POTENTIAL? 

lunrr .urac.ua 
" •. I 
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TRAINING EXERCISES IN SAFETY PRACTICES

1. Leaders working with 11-14 year olds, when planning their activities, decide on a ̀ sleep over' at
accommodation away from the site of the program.

In small groups discuss what you think these leaders:

must do if their planning for

should do the activity is to be

would be wise to do safety conscious.

If time allows report back on your conclusions to the whole team.

2. Take an established activity or event from your program and evaluate it in the light of the general
safety practices. What:

must you do if you are

should you do committed to

would you be wise to do care?

3. You are a leader on an activity that takes 7-11 year olds to a beach for an afternoon of games and a
swim. What are the general safety practices you need to consider?

:::::~~ ::::::::::::::::::.~::::::.:::::::::::::::::::::::.~ :::::.:::::::::::::::.::::::..:>:::...:;::.::::::::::.::::::::::::::::::::::::.~::::.::::;:::::::.;~:::::::::::::::::::::: SAFETY AND t.~SE

~~,'--

I 

lJ'l,()11 JIll'l) l'Illll'l{ ••• 
HANDOlIfS . 

TRAINING EXERCISES IN SAFETY PRACTICES 

L Leaders workinll wilh. t t -1 4~"UI' aIds, when planning their activitie1. decide on I ' sleep o~'Cr' at 
accommodation away from the $ite or the program. 

lD small STOUP' dUe" '1 ... haI Y"" think Ihe!c leaden: 

=ddo 

lhould do 

would be ",ilC to do 

if tOOT p\.tnnina for 

Ihc "Ii\it) " to be 

yfdy COOIK'ioo!s. 

If time a llov. .. fCpOrt ba<:k on your oonclusionJ to the .. nole team. 

2. Take In established Ictivity or C'o'ent from )'OUT program alld eo.'lIIuate it in the light or lhe gen~a1 
safety prmices Wrull: 

mUi! you do 

should y .... do 

.. ,ouJd } ..... be wite 10 do 

J. You are a leader on an activily IIw lakes 7- 11 yeu olds to I beach for an afternoon ofgames l!ld I. 
swim. What are the general safety pactiees)'OU noed to consider? 

'10. , 
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A TEAMWORK RESPONSE TO AN
ACCIDENT/EMERGENCY SITUATION

___ __ ___
'' "~"e 1 ... dell team le ers irnmecliate y so they can ~dv s

;_
Emergency ~er~ices , .. Ern~rgenc~ !s~ruices '~po~ice, ambulance, dire

al way without app~ortion~ng blame o

~ecident will
~~~~

1 ...........................:::::::::::::::::::.......:.::::.::::::.~:::::::::::::::::::::::::::.::::::::::.::::::::~:::::::.::::::::::::.~:::.._:::::::.~::._::::::::::.:::.::::::.:::::.::::.:::.::..........................::..~:~. .

_. __ .. _ - - -------, 

!J'1,(JII illl~J 1'11111'l{ ••• 
A TEAMWORK RESPONSE TO AN 

ACCIDENT/EMERGENCY SITUATION 
T Tell ... Tell team leaders immediately so they can advise and 

coordinate. 

E EmelJcncy services ... Emergency services (police, ambulance, fice 
and rescue) require an accwate and adequate description of your 
exact location and the nature of the accident. Consider- carefully 
who you will send to communicate the information. 

Account or aU members of your activity, group or 
event. 

"M" Media ." Media representatives should be firmly 'directed to an 
appointed penon from the team and away from the leaders:flnd kids. 

"""" Witnesses ... Witnesses could be important so collect their names 
and addresses. 

o Organise ... Organise an orderly evacuation from the accident site. 

R. ,Respond ." Respond to inquiries from parents, guardians and the 
community in a helpful, factual way without apportioning blame or 
admitting responsibility. 

K" .Kid1 ... Kids and leaders who were not involved in the accident will 
need on-going care as they may exper~9ce trauma. and shock. 

". I 
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TRAINING EXERCISES IN ACCIDENT AND
EMERGENCY PROCEDURES

Use the following exercises at a team trauung day to begin discussion within the team about the procedures to be
followed in an emergency

Team members are transporting kids to or from an activity and are involved in a car accident. Two
kids and one team member require hospitalisation.

What is required of the other team members at the site of the accident, the team leaders, the Parish leaders and
the responsible body?

2. Select three experienced team members and ask them to help you in training the team to respond
adequately to an emergency. Ask them to leave the room while you describe an emergency
situation to the rest of the team. Tell the three that they will be put under pressure to
immediately describe their response to a typical emergency when they are asked to return.

Brief the rest of the team on the hypothetical emergency situation. Ask them to evaluate the response of the threein the light of the emergency procedures described in this manual.

After inviting the three back into the room graphically describe the emergency to them, and put them under
pressure to describe their response immediately.

Evaluate their response with all the team.

At another team meeting do the same exercise using a different scenario and three different team members.

••• 
JfANPPI.IT 7 

TRAINING EXERCISES IN ACCIDENT AND 
EMERGENCY PROCEDURES 

Usc the foll"""'11 =xcrcio:es 1\" tc.1l!I trainini day 10 begin diSC1.lulO!I within Ihc team _boIIl the pmocdurc, to bI: 
fo]Jo..>.'eC! in an cmerga>cy 

1. Team members IUt transporting kids 10 or from an activity and afC involved in I car accident. Two 
kids and one team mtmber reqllire oospilalii\l.t icn. 

\\-'haI is l"qUired of the ado::r IQm m=Ib<:" at the litt or the ~t, the l4ItI leaden. !be Parish le3dm; ;u!d 

the rcspcns iblc body? 

2. Select three experienud team memben and u k them to help you in training Ihe leam 10 respond 
adequately to an emergency. Ask them to leave the room whiJe you de$Cribe an em"'Bency 
situation to the rest ohlle team. Tdl the three that they ","ill be put under pressure to 

immediately des.:ribe their response to I typical emergency when they are asked to return. 

Brief the rest of the tc.ml 011 the h)pothdieal cmtlgalC)' SItuation. ~ thom 10 cv.Unak. the It:5pomc of the: Ihrec 
in the ligin of the en.l('Bt'k."'Y procedures described in this mmual . 

. "fter inviting the three back inw the room gnphically describe tho: cmtrgoncy to them, and put them under 
pressure 10 dcscnbe tlw:ir resporosc immedi&tdy. 

E"a1u.a~ their .......... wit.'> all the: \can., 

AI another 1=n meeting do the $&me .:urci$.e UI"'8 1 different o.cenatic and throe diffeml\ team member. . 

~=~------ - - - -- - -- - - - - ----
I 
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A SAFETY PRACTICES EXERCISE
During one of your training/preparation meetings divide the team into groups of four or five people.
Each group should have at least rivo people who have experienced the program and the site.
Now each group should create a set of circumstances that:

• involves regular activities with children and young people
• take into account travel, weather and lmown dangers both human and environmental
• ends in an accident or emergency, to which they respond

It's important to make the story as detailed and realistic as possible. The story should describe the type of peopleinvolved, what they were doing before the accident and what happened after the accident
Allow 10-15 minutes for each group to prepare their story and then get together again as a large group. If timeallows each group should present their story. At the end of each story discuss these questions:

• How realistic was the story?

• What were the human and environmental dangers?
• What preventative safety practices were/weren't followed?
• What lessons are there for your program and its activities?

li1'fJI' Jll\TJJ 1'III1\'1{ ••• 
HANDO,"-_B =-""":::"":=--'.:. __ 

A SAFETY PRACTICES EXERCISE 
Durina on<: of your tRinI"lVJlrcpar.1lial nxetinp di,ide ttw; lam int" &rO\Ips of four or Ih'C poop!c, 
EACh &rOUP should h3vc .tleul ",.0 ~1c ,,'110 !Ia,,, ~ ~ program:wd the lite. 
~ow c:ach group should cc= a set ofcirroll1Stan«l that: 

in,-gives "'@)liar activilles .... ith child"", and )'<.I\&IIi people 
• take it\IO J.CWW\\ travel , weatber and Ir;no.!..., daogus both human and "",ironmenw 
• end$ in an accidl:nt or emergellC:!", to which 'they respond 

• 11', important to make the ltory as d'uila! and n:alistic as passible. lbe $lory,houId descnbe the type or people ,n,'O!,'ed, ... hat tlq .....:n: doina bcfi:>rc doc xcidenl and "",",I happened ancr the accident 
All" .... ]O-I j minu~ eo. each '""'" 10 papa~ IIW slot)' and then ~ IOJ!dher oaalR ;oS • large group If I1me . IJoy" each /iroup .hould present their Wlry. AI the end "reach S!~· discw! tho= qUC$tioca: 

• How 1l2liJti<: ,,"'*5 IK story? 

What "ere the hultWl &lid ~ dou>gcn? 
Wh.tt prevonQI;ve ~r~1.y practices \\-tnIwen:n~ followed ' 

• Wbal lcssons arc there for ~'O\U progmn and it!; acti,ities7 

ISA~D.CAai'W- =====:::======== n. I 

I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
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A TEAM SELECTION EXERCISE
If you are a team leader, write a specification for the sort of person you want on your team.

Answer the questions:

• what sort of person are you looking for?

• what sort of background will they have?

• what exactly do you want them to do?

• to whom will they be responsible?

2. If you are a team member, get into a small group with others and discuss what you think parents expectof those who look after their kids. Report your conclusions to the larger group and together identify the top tencharacteristics of a person who cares for kids.

,; ,: _ 

1
~4 

~AFE'I'1' ~LND CAxF

r------------ - --I 

I.fj'1,(Jll ilJ\TIJ 1'1IIJ\T/{ ••• 
HANOOlft9 

A TEAM SELECTION EXERCISE 
I , [fyou arc a tam leader. wrille :0 spccifiClofiOl1 for \III! lOI't <>f pe= you wanl on your team. 
Ansv;c the QII"51.ion1: 

",nal sort of person are you looting for? 

,.-Il001 5011 of backgoOlloo "illlhey ha,~1 
• ,,'bat cuct.ly de! ~_ ",WIt them 10 do? 

• to ",horn will~· be respomibl' ? 

• 

2 If)otI arc. team~. gel l1li0 a ~l group ""ib othcn:and msam "hat you th.ink parenlS C'<l"'ct of those "ho look after their kidJ. Rcpon your o:onclUlio<l$ 1.0 the Larger VOUP and together odenlify the: lop len clIaractcristics of a peI'SOlI "ho ares for Icido_ 

.... • 
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SOFT SK/LLS ARE
L/KE ROOTS ...
UNSEEN BUT
FUNDAMENTAL

eg: being personally
organised

eg: interpersonal
communication skills

TRANSFER SKILLS
ARE L/KE STEMS ...
STRENGTH
PRO V/DED A ND
FOOD
TRANSFERRED

eg: can communicate
feelings

eg: can operate under
presswe

eg: can use common
sense

r

i r

~ ~~►
• >';. ~>..,

T ~~r~

• _~

~~ y.~f ~~ r(f 7 ~: -r'~~~"

HARD SK/LLS ARE
L/KE FLOWERS ...
SEEN AND
ADM/RED

eg: spiritually alert

eg: being a positive team
member

eg: commitment to
others

.. ... .. ......................................................................................:....:.::::.._ _ 1

I • 
• 

I 
lj1'(JI'iJl'TJJ 1'1111''1l ••• 
HANDQIit 10'-=-= 

SOFT SKILLS ARE 
LIKE ROOTS .. , 
UNSEEN BUT 
FUNDAMENTAL 

eg: being personally 
organisc<i 

cg: interpersonal 
communication skills 

TRANSFER SKILLS 
ARE LIKE STEMS ... 
STRENGTH 
PROVIDED AND 
FOOD 
TRANSFERRED 

eg: can communicate 
feelings 

eg: can operate under 
pressure 

eg: can use COirunon 
!;.Cnse 

HARD SKILLS ARE 
LIKE FLOWERS ., ' 
SEEN AND 
ADMIRED 

eg: spiritually alert 

eg: being a positive team 
member 

eg: commitment to 
others 

55. I 
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PROTECTION - A TEAM EXERCISE
Do you remember the situations described in Handout 1 ?

1. Suppose that your care for the profoundly deaf child in the first situation described is good and without
your intention, the child begins to attach herself to you. It seems that the child responds to the attention and care.
Late in the week of your program the child begins to be reluctant to leave activities and on one occasion you
have to take the child home.

On amving at her caravan, you explain that the activity is over to the person who appears to be the principal
care giver. As you leave you hear the child being belted smacked and perhaps thrown the length of the caravan.
It makes you sick to think of what the child may regularly experience and that you have been the cause of vet
another occasion for possible abuse.

What do you do?

2. Or take the second situation. As the story unfolds it toms out that an allegation of sexual abuse was
made by a family, on one of your team, whose child told them they had been abused. Thee bypassed you and
rang the police.

What do you do?

:~Q
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PROTECTION - A TEAM EXERCISE 

Do you remember the ~tultions des:<:ribccl in Handout I? 

I . SIIJIPDK lhat yow .;an;: fOJ the profrAmdIy do.:af child in ~ fi rst sil\lll.\OIl dr:sI;ribed is good and ,,-ithout 
)'OUr WaKion. the child bc&i1ll1O at\lII;h husdf to}'Oll. It =ms tllI1 the child respond$ to the attention and r:an:. 

Late in [he " m of )'011' prognun the child begins to be r. lucWl! to IQvc i~tivitics arid on one <xC41ion you 
ha\'e 10 tU. the dtild home. 

On ani""'a 11 her cata ...... )'011 cxplam lbat doe ~""Y is O\'er 10 the penon "be> appUt$ to be tile principal 
can: IP~' , AI yoo lu...: y"" bur tlu: child bring bcltcdl5macbd ~ perhapl \h.O'>'", the length of the cara";u1, 

It makes you title to think of what the child may rqpIJarly npcril;ll[e and ~I you Ill"",, been the: calise of~'cI 
motbo:r occasion fOJ posmb~ abu",,_ 

What do)OII do? 

2. OT take the JCC.QDd tm...tioo. As the ~. unfolds il CUlM out 1M! all allegation of """"a1 lbuse "'all 

made by I &mily. 011 ~ of ~ uam. "bose child told them they had beea abused. They b)~ )-00 and 
rang the police. 

"''hal do}w do? 

• 

.... • 
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CHILD ABUSE

D/SCUSS AS A TEAM

"Most of those who sexually assault children are relatives, close family, friends, or people known and trusted by
the child. Their position of trust, and the child's powerlessness, make it easy for them to conceal the crime and
persuade or frighten the child to keep quiet about it. The fact that most people are reluctant to talk about child
sexual assault involving relatives or trusted friends only adds to the fear and isolation of children." (No
Excuses. Never, Ever, Parramatta, N.S.W.: N.S.W. Child Protection Council, n.d.)
Why is there often a conspiracy of silence in a fanuly around child sexual abuse?

Statistics continue to show that 90 percent of child sexual offenders are male and 75 percent of their victims are
females.

Why are the percentages so strongly against male offenders and for female victims?
"Attempts at characterising the offender as psychopathic, schizophrenic, or poor and underprivileged have
failed. There is only one thing the vast majority have in common: their masculinity". ('Report of the NSW ChildServal Assault Task Force to the Premier, 1985', in No Excuses Never, Ever).

If you had been asked to describe a typical child abuser prior to this moment what would you have said? Why?

,, _ _ _

• •• 

CIDLDABUSE 

DISCUSS AS A TEAM 

"Most of those who leXuall)' &SS&ult chiklron .... ( rel.ji\'~, clo!K Iamil)'. mends, Of peepl. J<nov, ... and tl'U5tcd hy 
1M child. 'T'heir posilion of trust. and the child's po!'nIes:IncIl. male it easy ro. thc:m 10 COI"ICC3I !be . rune and 
persuade Of frighIcn the child to ka:p q\UeI about it. The: fact WI most poop!<: art reluctant to Ull: about child 
sexual uu.ult inVQlving rel atives Of tnlstoo friend!! only ~ I<l the. feat 2nd isolal;oo of children ." (No 
E><=scs. Never, Eva, hmmattJ., N.SW .. N.S.W Child Procec:tim CounciL D.d.) 

Why is thcreoftala conspiney oClilcrw;e in . Wnil)' III'IUDd child =a.l &buoc:' 

S!.I.tisti cl contiouc to show W I 90 percent of chil~ :IC.,<ual offen,:Ju-s arc ma.k and 75 percent of their '~Climi all: ....... 
Why an: the ~II&CI SO strongly against male offi:nden and for fi:male \1ctims7 

"Art=plJl at chanctcrisiDa; the offenda u p<~dIopathic, ~c, (If poOl' and undaprivil~ have 
failed. Thm: is only one thins !be >"Ut majOrity "'~l' PI commoII: tbcir nwculinity~. ( 'Rcpon oI 1hc I'SW CItild 
Scxual Auaul! Tuk Fom: to !be Pmni<:>-, Ins. ill tio EWI(O tik'\oV E\vl. 

If you h:W bc>m ukod to describe. typical dlild abuser prior 10 this momem ... -hal ",w id you h:I\'C pid? Why' 

• 

57. I 
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CARIIITG FOR THE VICTIM OF
SUSPECTED OR ALLEGED ABUSE.

SOME PRACT/CAL
RECOMMENDA T/ONS.

• Do proceed slowly, being an active listener.

• Don't pressure them to talk.

If the child or young person has no more to say
you must accept that. Let the
conversation take a natural course from
this point. Whatever the circumstances
try to avoid leaving them in a distressed
state.

• Do respond in a caring and 'matter of fact'
way.

• Don't burden them with your reactions or
feelings

• Do believe what the child or young person
says.

• Don't make a 'big deal' of it.

• Do listen and accept all the details ...
spontaneously.

• Don't ask for details to satisfy your own
interest.

• Do assure them that whatever happened was
not their fault.

• Don't make promises you can't keep.

• Do tell them this has happened to other
children.

• Don't attempt 'therapy' or counselling.

When you sense that more conversation will
only give details of the alleged abuse you
should close the part of the conversation
that relates to the alleged abuse with
something like:

•"I'm glad you have told me. You have done
the right thing."

•"We need some help. There are special people
who will help us work out what to do."

•"Some secrets are helpful. Some secrets are
not helpful. I don't think this is a secret
that is helpful."

~~

If a child or young person has disclosed an
alleged abuse they are often afraid and
womed. They will need assurance,
quality time and more care.

SOME MORE PRACT/CAL
RECOMMENDA T/ONS.

• Do assure the child that, whatever the
consequences, they have done the right
thing.

• Don't assure them everything will be OK.

• Do keep contact with them for as long as
possible.

• Do tell someone else in confidence, but not
everyone.

• Don't dismiss the allegation as impossible.
• Do seek help with your own feelings and

reactions.

• Don't discuss the allegation publicly with
other team members.

• Do make sure any allegation is reported to
the Responsible Body.

• Don't be put off if the allegation involves
another team member.

SAFETY ~D'E'AA1? '

I 

I 

••• 
HANDOUT 13 

CARING FOR THE VICTIM OF 
SUSPECTED OR ALLEGED ABUSE. 

SOME PRACTICAL 
RECOMMENDA TlONS, 
• Do proceed 5!owly, being iUl .,tive listener. 

• Don't pressure them 10 talk 

• Do respond in I caring and 'matter of f~' 
woy 

• Don't burden them. with your reKtion. or 
feel ings 

• Do bc:lievt; ... fIat the dlild c r ~"(J!Jl1lI pcooa 
5I.)'s_ 

• Oon'l make I 'big dear of it. 
• Do listen and accept all the details .. , 

spontaneously, 

Don't u k for details to sati sfy your own 
interest 

• Do usure them lhlt wh.i.tCVeI' hlppened was 
nol their fwlt 

• Don'\ make promises )'00 un't keep. 

• Do te ll them this hu hlpp.:ned to other 
childml 

• Don't Illempt 'I her.apy' or counselling. 

When you sense thll mort conversation will 
only give details of,he a11~ed abuse you 
should close the pll1 of lhe conYcrl<'.110n 
that relates 10 the alleged abuse "'ith 
something like: 

-"I'm glad you have lold me. You have done 
the right thing," 

·"We need some help. There are $peciaJ pe<Jple 
who wiU help us work out whtd to do" 

-"Some K(;rel5 are helpful. Some secrch 1ft 
n()I helpful. I don'! think lhis is a secret 
that is help flll." 

.... 

If the child or ~"OUIIg p«JOn hu no mo", 10 say 
you milS! accept th.t Let the 
conven.atioa take a IIiltun.l course from 
this point. Whatever the circumstances 
Iry to a\'oid len-ing them in a distressed 
Slalc , 

If. child or young peoon has disclosed an 
alleged abuse they arc often afraid Ind 
worried , They ..... ;11 n~ u surlOCe, 
Cjl.lality time and more care. 

SOME MORE PRACTICAL 
RECOMMENDA TION$, 

• Do assure the child thlt, .... i\atever t~ 
conseCjuences. they have done the ri~ht 
thing. 

• Don't IISlare them evCl)'lhing wiLl be OK 
• Do keep contlC'! Wilh them for IS long IS 

powble 

• D o tell someone else in confidence, bul not 
everyone. 

• Don'\ dismiss the a1lcllAtioo u impossible. 

• Do seek tlelp .... ith your ov .. n feelings and 
reactions 

Don~ discuS.! the a1legltion publicly with 
o ther learn memben; , 

• 
• Do tnal<c J\Ire any allegation is reponed \0 

the Responsible !lady 

• Don~ be pul otr ifthe .negation i n~"Olves 
anolner t .. am member. 

• 
~~~----------------.------------ ----

I 
I 
I 
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REGISTRATION FORtvI - To be returned io DCNIU Field OfficerAnne Saunders
Bishops Registry 250 Darby St
Newcastle 200

by Friday 4 August 1995

My Child/Children ..........................................................................................
~vi8 be participating in tt~e DCNtU Chiklrens Conte for Fun Day on Saturday 19 August 1995
at Newcastle Grammar School in co-operation with the NeN+castle Diocesan Samaritans
Conference.

While I understand leaders will take atl reasonable care for safety and comfort with the
children, the Diocese of Newcastle and its leaders wiA not incur any responsibility or ~iahifity
whatever for any accident or sickness which may happen through any circumstances other
than gross negNgence on ttie part o(the Diocese.

PARENT /GUARDIANS NAME .......................................................................................
Emergency Contact Number ......................................................................................
Any Necessary Medical Information ................................................................................. 

................................................................................. 

.................................................................................
PARENT /GUARDIANS SIGNATURE .............................................................................. .
DATE .....................................................
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REG ISTRATION fORM _ To> bf relurned 10 Oetil.l field OWeer ~me Slun"",. 
BIshops Regi.tIV 250 O_by SI 
NeI'I(:i~tle 2300 

by frid l Y 4 ~u.t 1895 

M,tCr.i\dlChil,!oen ._. ,__ _ _______ ... _ 
1 .. 1 bf pl r1 lciplllng Pn the Ou"RJ Childrens Cwue l(lf FUll DIY on Saturday 19A11~ust 1995 
I t Newels tle Grlnv>lu SehlXltln eo-op.rMkm ~Ii!h the Heweutle Viaee .. n SIIIl1.rillns 
Conflrene._ 

While I undentand lead.rs 1-.' t~ke.' reasonable care fer IIIety Ind comfort ni tti the 
chUd,en. the Dlccue "I Hewc .. tle Ind ils lelders rlil not inour Iny responsibll ty or hbilly 
tWlal'''''r lo r any accident or sicWess rlIi ch m .. y hippen through any circum$tlncn ather 
thin g' ou ntg l gene t 1>1\ the PI ' t 01 the Dloces._ 

PARENT I GUARDlAtIS N.I'M: .. ,. ''''- ____ -. 
Emergerocy ConIiCI Number " __ -..-,,, .. 
/viy NeeeulIV MediCillolorm~tion 

. '- - ...... . 
PAAENT I GUARDlNiS SIG NATURE 
DATE .... '- ______ .... ", . 
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